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structions for building your own stories as well as offering useful tips
for managing all phases of the job interview to your advantage,
from opening to close, and negotiating a compensation package.
Y

~~"Best Answers to 202 Job Interview Questions
Daniel Porot and Frances Bolles Haynes
$17.95, 2008, 238 pages
k| Providing good answers to interview ques-
tions is central to acing the interview and getting
the job offer. But what exactly are “good” an-
swers? What do interviewers look for when they
question applicants? How can candidates best
formulate compelling answers that motivate em-
ployers to hire them? Addressing these and many
other questions about the interview process, this
unique book examines 202 of the most common
and difficult interview questions asked of candi-
dates. A virtual interview toolkit, this easy—to-use book thoroughly
analyzes each question and then offers sample answers along with
useful checKlists of do's and don’ts. Readers learn what type of an-
swers interviewers are really looking for when they ask a particular
question. Each question is followed by a mini quiz to help readers
better understand why some answers are better than others.

ﬁ‘f‘\q
~~"How to Say It in Job Interviews

Linda Matias
$11.95, 2007, 256 pages

This new guide offers the hands—on information, tools, and real
life scripts interviewees need to comfortably and effectively “pitch”
themselves. With concrete examples of job-winning words and
phrases, plus invaluable ideas on how to advertise skills, this re-
source includes tactics to avoid self-consciousness and canned an-
swers; tips on how to anticipate questions; strategies for framing re-
sponses with the organization’s needs in mind; techniques for re-
sponding assuredly to questions crafted to bring down your guard;
and a variety of solid, easy—to—-implement tools to help ensure a
winning job offer.
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You Should Hire Me!

Interview Secrets to Get the Job You Love
Ron and Caryl Krannich
$15.95, 2008, 208 pages

You simply must do well during the job inter-
view in order to get a job offer. But what exactly
must you know and do in order to ace the inter-
view? What questions should you anticipate and
how well prepared are you to give answers that
clearly emphasize your competencies? And what
questions are you prepared to ask during the job
interview? Based on the pioneering work of lead-
ing career professionals, this book examines the
dynamics of interviewing for job seekers by fo-
cusing on two critical interviews: referral interviews and job inter-
views. Covering everything from preparation to close and follow—
up, the book shows how to: penetrate the hidden job market; avoid
key interview mistakes; recognize eight types of interviews; prepare
for the interview encounter; dress properly; make positive first im-
pressions; engage in small talk; ask the right questions; handle be-
havior-based questions; and deal with illegal questions; and nego-
tiate salary and benefits. Includes sample dialogues and examples
of questions and answers.
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ail the Job Interview!

101 Dynamite Answers to Interview Questions, 6th ed
Caryl and Ron Krannich
$14.95, 2007, 183 pages, sixth edition

Using an employer—centered approach, this insightful guide
shows how to nail the job interview by being prepared to respond
well to critical interview questions. Learn how to anticipate ques-
tions, develop thoughtful and compelling answers, focus on your
accomplishments, ask your own intelligent questions, and commu-
nicate well both verbally and nonverbally. Includes 37 common in-
terview errors, 45 key principles to apply, a checklist of 101 inter-
viewing FAQs, responding to negative questions with positive an-
swers, and 30 key questions to ask about the job and employer.

=" Win the Interview, Win the Job

Caryl and Ron Krannich
$15.95, 2007, 209 pages

While the interview is the most important step
to getting a job offer, few individuals are prepared
to ace the interview. Many are surprised to learn
they will be interviewed five to eight times by the
same employer as well as encounter behavioral
and situational interviews. Designed to easily pre-
pare job seekers for all types of job interviews, this
book is packed with solid advice, including how to
best prepare for different types of interviews, han-
dle stress, observe etiquette, gather information,
formulate key questions, rehearse tough questions, dress appropri-
ately, listen effectively, respond to a job offer negotiate a salary figure,
and handle the critical post-interview period. Stresses the impor-
tance of preparation at each stage of the job interview.

WinThe Interview

==""] Can’t Believe They Asked Me That!

Caryl and Ron Krannich
$17.95, 2007, 173 pages

While the job interview is the single most important step in get-
ting a job, few job seekers are prepared to ace the interview. Here’s
the book that provides a wealth of tips and techniques for handling
the job interview, from beginning to end. It examines different types
of job interviews, each step in the interview process, referral and job
interviews, anticipated questions, best answers, questions inter-
viewees should ask, dress and appearance, behavioral and situa-
tional interviews, follow—up techniques, salary negotiations, and
more.

Job Interview Tips for People With
Not-So-Hot Backgrounds

ke Your Contacts Count, 2nd ed
Anne Baber & Lynne Waymon
$14.95, 2007, 255 pages, second edition

Probably the most thorough guide to network-
ing we've ever seen, this new resource really
teaches even the shyest person how to network to
find jobs and on the job to advance your career.
After helping you assess your current networking
skills, it provides detailed, real world guidance to
hone your networking skills, master every part of
the networking conversation, follow-up effec-
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ate a networking plan, cultivate current topics, make the most of
memberships, avoid the top ten networking turnoffs, and build so-
cial capital at work in job hunting.

ﬁ‘?‘\\‘
Savvy Networking:

118 Fast & Effective Tips for Business Success
Andrea Nierenberg
$18.95, 2007, 109 pages, hard cover

This insightful new guide breaks all the uni-
versal rules down into daily tips for effective net-
working — for all types of businesses from manu-
facturing to financial services, from technology
companies to retailers. Neirenberg’s tips high-
light the types of people who can be helpful to
you professionally; offer easy—to—follow steps for
transforming your business connections; ap-
proaching a room full of strangers comfortably;
improving your communications skills; discover-
ing the types of people you need in your network (and that may al-
ready be a part of your circle of contacts); and keeping track of your
contacts. Learn networking techniques that capitalize on your natu-
ral abilities.
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Andrea R, Nierenberg

D Happy about Online Networking: The Virtual-ly

Simple Way to Build Professional Relationships
Liz Ryan
$19.95, 2006, 136 pages

The Internet offers job seekers a promising
new venue for networking beyond their wildest
dreams. Learn how to plunge into the online net-
working sphere and how to gain value from it
with this new book’s tools, methods, and proto-
cols of creating and cultivating an online network
for professional success. Understand social net-
working sites and their benefits, and dangers.
Discover how to use LinkedIn to network your
way to a new job. Learn how to introduce your-
self and how to disengage from an unproductive networking rela-
tionship. Lose your fear of online networking or of ‘looking foolish’
online and make connections and know how to sustain them over
time.

Salary Negoti

S‘?‘\\‘
Negotiating Your Salary, 5th ed

Jack Chapman
$12.95, 2006, 172 pages, fifth edition

It's no surprise that Joyce Lain Kennedy,
dean of career writers, calls this “hands down...
the best salary book on the market.” In this fully
updated edition, Chapman shows how simple
preparation pays off with higher raises; how talk-
ing about salary incorrectly can knock you out
before you even get a chance to interview; what
you best first answer to an offer is; how one
phone call or web page can tell you the salary
range to seek; specific phrases to memorize that
boost the salary offer; and how you can get your employer to give
you a raise. No matter what your style is, Chapman shows how you
can negotiate a higher salary.

tively, how to apply these networking skills to land a job, how to cre- =~
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Negotiating Salary & Job Offers
Michael and Nanette DelLuca
$9.95, 2007, 173 pages

Get the competitive edge in salary negotia-
tions and negotiating job offers with this guide to
hundreds of ready-to-use phrases that remove
the taboos surrounding the subjects of money
and benefits. Offering quick, easy steps that pre-
pare readers for negotiating job offers and salary,
this new guide gives readers the insider’s knowl-
edge of how to win better salaries and benefits.

PERFECT
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Getting More Education

Graduate Schools & Colleges

College Navigator: Find a School to Match Any
Interest from Archery to Zoology, 2007

Princeton Review

$17.95, 2007, 400 pages

Find the perfect college for your interests,
strengths, and personality with this innovative
and comprehensive book of college lists. De-
signed to help students pinpoint their ideal col-
leges, it surveys thousands of undergraduates
to provide a microscopic level of detail. Its lists
include everything from academics and dorms
to the best places for hang gliding or studying
animal nutrition. By consulting and cross-ref-
erencing lists, a student will be able to find that one perfect fit — for
example, a liberal arts college with great study abroad opportuni-
ties, or a college offering a mythology major and a fantastic lacrosse
team.

Colleges That Change Lives: 40 Schools That Will
Change the Way You Think About Colleges

Loren Pope
$15.00, 2006, 382 pages
Ery— Unlike many other college guides, this new

Lol EGE=THAT  edition doesn’t gush over Ivy League schools,
UHANCGE LIVES 1oy chuckle at the party-hearty habits of the big
universities. Instead, profiles 41 schools that offer
hope to the average student, the learning dis-
abled, and the late-bloomer. It points readers in
the direction of colleges that make a difference in
the lives of young men and women, and in the
community at large. Pope evaluates each
school’s program and “personality;” offers can-
did assessments by students, professors, and deans; and provides
information on the progress of graduates.

LOREM FOPME

Graduate School Companion
Peter Diffley
$14.95, 2007, 288 pages

Pursuing a masters degree or a Ph.D. is a major life decision
and an intellectually demanding, financially challenging, and
sometimes emotionally taxing process. This new guide provides the
practical advice and support you need to learn how to find the best
programs for your interests and needs, how to pay for your educa-
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tion, what to expect as a degree candidate, how to prepare for the
job market, and how to find a job. It also includes Q & A with recent
Ph.D. recipients and current Ph.D. candidates; ten writing tips for
graduate-level work; an extensive list of postdoctoral award oppor-
tunities; and instructions on how to build academic and non-aca-
demic job portfolios.

{EY
== Graduate & Professional Programs 2007

Six-Volume Set and Individual Editions
$324, Petersons Guides, 2007 edition
Each volume shown below may be bought individually for $54.00.
Peterson’s annual set of six volumes offers the most comprehen-
sive overview of graduate programs with profiles of over 36,000
masters’, doctoral, and professional degree programs offered by over
1,700 U.S. and Canadian institutions. Volume 1 is the series over-
view, detailing programs in 433 fields. Each of the other five volumes
describes 3,600 to 11,000 programs in 1,000 to 2,300 pages.
Graduate & Professional Programs: An Overview
Graduate Programs in the Humanities, Arts & Social Sciences
Graduate Programs in the Biological Science
Graduate Programs in the Physical Sciences, Mathematics,
Agricultural Sciences, the Environment & Natural Sciences
Graduate Programs in Engineering & Applied Sciences

Graduate Programs in Business, Education, Health,
Information Studies, Law & Social Work

== @raduate Schools in the U.S. 2007, 7th ed

Peterson’s
$20.00, 2006, 635 pages, seventh edition

A more affordable, compact alternative to the six—volume Grad- N

~="2007-2008 Black Scholarship Guide for

uate & Professional Programs series above, this paperback tome ex-
plores hundreds of graduate schools offering accredited master’s and
doctoral degree programs in scores of disciplines. Easy to search by
state, field of study, and school name. Each program description in-
cludes entrance requirements, application deadlines, tuition, faculty
research interests, and financial aid advice.

Test Preparation
" Princeton Review Cracking Series

In a soft economy, more college grads opt for graduate school, mak-
ing test scores even more important. Learn how to eliminate answers
that look right but were planted to fool you, solve tough data sufficiency
problems, and master the toughest sections: reading comprehension,
sentence correction, data sufficiency, and critical reasoning. Each guide
includes practice questions covering each section of the exam plus a
unique free pass to take four full-length practice tests online.

The 2008 editions “...With Sample Tests DVD” include a
DVD with four full-length simulated tests, explanations of each an-
swer, and instant scoring.

Cracking the GMAT

2009 editions available early July 2008:

Book only: $21.00, 589 pages; With Sample Tests
DVD: $37.95

2008 editions available now:

Book only: $21.00, 589 pages; With Sample Tests
DVD: $37.95
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GMAT

Cracking the GRE
On April 2,2007, the ETS cancelled its plans
to launch the revised, Internet-based GRE
in September due to problems with avail-
ability of test centers.
2009 editions available early July 2008:
Book only: $21.00, 377 pages; With Sample Tests
DVD: $33.95
2008 editions available now:

Book only: $21.00, 493 pages; With Sample Tests DVD: $33.95

Cracking the LSAT

2009 Editions available early July 2008:

Book only: $21.00, 493 pages; With Sample Tests
DVD: $36.95

2007 editions available now:

Book only: $21.00, 493 pages; With Sample Tests
DVD: $36.95

Additional sources of financial aid

Targeted to members of specific groups that have historically
been discriminated against appear on the following pages:
Minorities, page 9,

People With Disabilities, page 9,

Women, page 8

Plus financial aid for veterans, military personnel, and their
dependents, page 30.
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Students
See page 9 for full details.

“=="Ferguson Resource Guide to Grants,

Scholarships, and Other Financial Resources
Ferguson Publishing
$125.00, 2007, 1,024 pages, hardcover, two volumes

o Probably the most thorough guide to grants,
[T scholarships, and other financial resources, this

GRANTS, huge tome provides much-needed information
SCHOLARSHIPS - on more than 3,300 sources of financial aid for
FINANCIAL undergraduate, graduate, and vocational educa-
RESOURCES tion. Information is divided by general major (in-

ﬁ cluding business, education, engineering/com-
@ puter science/mathematics, media arts, medi-
4. cine/health care, performing arts, science, social
science, and visual arts/design); by student pro-
file (including dependents of veterans, gay and lesbian students,
minorities, and people with disabilities, among others); and by spe-
cial types of aid (such as athletic and military scholarships and study
abroad programs). This indispensable guide also contains essays
on various financial aid topics, as well as up—to—date contact infor-
mation for more than 1,000 organizations and offices that can pro-
vide financial aid information.
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Successful Job Search Series

Linx Educational
$445/full set on DVD, $395/full set on VHS, $108/individual DVDs, $98/individual VHS tapes, 2003

Nothing brings to life the realities of the job search quite like seeing every aspect of the job search unfold before your eyes.

Finding a job is tough. There are many factors to take into account and a lot to do. This innovative five—part series takes the viewer
through the entire job—search process from start to finish. Through interviews with career counselors, hiring personnel, employers, and
others, viewers will come away from this series with the tools to help them become successfully employed. In addition, each five~video
set comes with a job finder’s guide in English and Spanish print containing self-help sheets, sample resumes and job applications, resume
advice, and other important information that will help the job seeker conduct a successful job search.

Get full details on each video online at our Job Quest Online Bookstore at http://jobfindersonline.com. The easiest way to find each
video is to run a search for LX13. There will be a link to each individual video under “Related Item(s).” You save $100 by buying the full
set of five rather than each video individually. These will be sent separately from the rest of your order and drop shipped directly from the
manufacturer in Florida.

Who Are You? Planning and Evaluating Your Career Learn which type of resume — or portfolio — to use for which

Learn how to assess the things you like to do and apply them ~ job applications. Includes guidance for preparing resumes, portfo-
to career choices. lios, and job applications.

Where are the Jobs? Finding Job Leads and Openings What’s in an Interview? Job Interview Tips & Techniques

Cold calling, networking, informational interviewing, friends Get practical advice on interview dress and preparation, what
and relatives, the Internet — learn how to combine several differ-  to expect, how to answer questions and ask your own, salary ne-
ent methods. gotiation, and more.

How Do You Put It On Paper? Portfolios, Resumes and Job Apps ~ Where Do | Go From Here? How To Be a Success on the
Job

Discover the things you can do to succeed in your new career.

Each video in this series is listed on this page in the Order Form immediately below
under “Career Center & Library Resources.”

ORDER FORM

Media symbols used on this Order Form: CD or DVD: & Video Tape:

See the ordering instructions on page 2. _LX1§D ; Wherfe ?0 'bGSO FFO:sHere?--- e ; :;8888 —
HIH i i I ; 8 __ X1 uccessful Job Search Series on VHS [TV 5.
Be ;urke) tOkfI” n theghlppmlg gnd bl”l?:g mfornea'gon.f _x14 Who are You? Planning & Evaluating... $98.00
on the back cover and to include your Loupon - o e_, ! __Lx15 Where are the Jobs? Finding Job Leads... $98.00
any. Add career resources that are not shown in this —IX16 How Do You Put It On Paper?... $98.00
catalog on the designated lines on page 41. __x17 What's in a Job Interview?... $98.00 __
. - __LX18 Where Do | Go From Here?... $98.00
[month] * = month item to be published
_CE21 Tough Times Job Strategies $71.96

Featured Books (starts on page 3) _Jwos Very Quick Job Search Video, 3rd ed on DVD D$149.00

___JW95V  Very Quick Job Search Video, 3rd ed on VHS $149.00

These books are listed elsewhere in the catalog and Order Form ___DPP1 Virtual Job Interview DVD @ $88.88
as well as here. Please be careful to order them only once. —wwi WinWay Resume Deluxe, Ver. 11 @ - SAVE 37% $44.07

___DIDI Dream It Do It: Inspiring Stories of Dreams... $16.95 Call for prices for 5, 10, 25, and 50 computer network versions.
___EJFH Education Job Finder [hardcover] [Sept] * $32.95 Key Reference Works (Starts on page 4)
—FBF Education Job F|nd<.ar [paperback] [Sept] * $1995 ___JW39-6 Enhanced Occupational Outlook Handbook, 6th ed $39.95
— GJFaH Government Job lFmder, 4th [hard] [Sept] * $32.95 ___JW52-4 O*NET Dictionary of Occupational Titles, 4th ed $39.95
—GJF4 Government Job Fmder, 4,th [paper] [Sept] * $1995 Occupational Outlook Handbook (OOH) 2008-2009 edition * [April]:
___INJFFI International Job Finder [imperfect] Save 50%  $9.97 JW37-6  OOH 2008-2009 edition — paperback * [April]  $19.95
___NPJF5H  Nonprofits Job Finder [hardcover] [Nov] * $3295 7JW38—6 OOH 2008-2097 edition — hardcover * [April] $25:95
___NPJF5 Nonprofits Job Finder [paperback] [Nov] * $19.95 p—

Recruiters (Starts on page 5)
Career Center & Library Resources (Starts on page 4) ___KP1-7 Directory of Executive Recruiters 2007-2008 $59.95

_ TS4-2 Career Counselors Handbook, 2nd ed $19.95 . .
) How to Plan and Develop Overcoming Barriers (Starts on page 6)
a Career Center, 2nd ed $29.95 __FF54 Ferguson Resource Guide for
___LX13D  Successful Job Search Series on DVD QN $445.00 Women and Minorities $125.00 ___

___LXx14D Who are You? Planning & Evaluating... @ $108.00
___LX15D Where are the Jobs? Finding Job Leads... @  $108.00 __IM37 Job Interview Tips for People With Not-So-Hot... $14.95
___LX16D How Do You Put It On Paper?... Q $108.00 ___IM30-3 No One Will Hire Me Mel..., 3rd ed $15.95
___LX17Dp What's in a Job Interview?... $108.00 ___IM74 Overcoming Barriers to Employment $17.95
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Qty. Item ID Title Price Total Qty. Item ID Title Price Total

_IM48 Overcoming 101 More Barriers ___RH44-8 Best Entry-Level Jobs, 2008 ed $16.95
to Employment [May] * $1795 _ ___Jw43-2  Best Resumes for College Students & New Grads ~ $12.95
___IM73 Resume, Application, & Letter Tips for People ___PPG18  CStudent's Guide to Success... $23.95
with Hot and Not-So-Hot Backgrounds $1795 ___FF51 Career Wisdom for College Students $16.95
__IM72 Winning Letters That Overcome Barriers to... $17.95 ___BAG60-3 Complete Job Search Book for
Age (Starts on page 7) Also see “Changing Careers” below College Students, 3rd ed $1495
__LTC1 Boomers’ Job Search Guide: You're Not Old...  $19.99 —HC5 thtlng Froml CoIIeg_e to Career. . . $13.95
Y Expert Resumes for Baby Boomers $16.95 _Jw7s First Job Survival Guide: How to Thrive... $1295 _
WB10 How to Find Job After 50: From ... $14.95 ___FF50 How to Get.a Job and. Keep It..., 2nd ed $1695 _
: JW59 Over—40 Job Search Guide: 10 Strategies... $14.95 — HHBT I-’Iow to Sur\{|ve YOE” First Job (or Any Job) $1495
___MH138 Resumes for Mid-Career Job Changes, 3rd ed $11.95 — I'm an English Ma!or — Now What?... $1499
___ PPG9 Too Young to Retire: 101 Ways to Start ... $13.00 —CpP20 Lea}’e \.(our Nose Ring at Home $1499
—JW83 225 Best Jobs for Baby Boomers $16.95 — 15105 Major in Success, 5th ed 31495 ______
__TS28 What Color Is Your Parachute? For Retirement  $16.95 — 522 Sma’rt Moves for Liberal Arts Gr.ads ) $1695
—JWS38  Working After Retirement for Dummies $21.99 __ST12 \.(ou re Too Smart for This: Beating the 100 Big... $1495 _
What to Do with Your...
___RH45 ...English or Communications Degree $13.95
___JWS36  Career and Corporate Cool: How to Look... $2195 ___RH46 ...History or Political Science Degree $13.95
___RSP2 Directory of Financial Aids for ___RH47 ...Psychology or Sociology Degree $13.95
Women 2007-2009 $4500 | et oo oo s s
_Jw99 Double Outsiders: How Women of Color... $16.95 Great Jobs for... szofrs Selries: ded $15.95
i Yy " ___MH74-2 Great Jobs for Biology Majors, 2nd e .
___MH20-2 Great Jobs for Criminal Justice Majors, 2nd ed ~ $15.95
___RsP1 Flmanc.lal A.Id... Afrlcan Amerlcans 2006-2008 $40.00 __ MH14-2 Great Jobs for Economics Majors, 2nd ed $15.95
—RsP4 Financial Aid... Asian Americans 2006-2008 $37.50 ___MH26-3 Great Jobs for English Majors, 3rd ed $15.95
—RSP3 Finandial Aid...Hispanic Americans 2006-2008 ~ $40.00 _____ | ~ \1>7.3  Great Jobs for Foreign Language Majors, 3rd ed $15.95
___RSP5 F|na.1nC|aI Ald...Natn./e Americans 2006-2008 $4250 ___MH16-2 Great Jobs for Geology Majors, 2nd ed $15.95
— ST Latino Advantage in the Workplace... $19.95 ___MH52-3  Great Jobs for Liberal Arts Majors, 3rd ed $15.95
___AMB2  2007-2008 Black Scholarship Guide for Students $16.95 __ MH68-2 Great Jobs for Math Majors, 2nd ed $15.95
__MH69-2 Great Jobs for Political Science Majors, 2nd ed $15.95
_FF55 Ferguson Resource Guide for People ___MH28-3 Great Jobs for Psychology Majors, 3rd ed $15.95
with Disabilities, 3rd ed $125.00
T e
IM70 Best Resumes and Letters for Ex-Offenders $19.95 ___CB5 Fit In! The Unofficial Guide to Corporate Culture $16.95
__IM41 Ex-Offender’s Job Hunting Guide $17.95 —CP30 Stop Pushing Me Around... $1499
_TS27 Who Gets Promoted, Who Doesn’t, and... $14.95

Career Guidance (Starts on page 10) __CB1 Win Without Competing!: Career Success... $17.95
T BAn2E frock i e 2008 faee
" BA22-8  Knock 'Em Dead 2008 $14.95 Specific Jobs and Careers (Starts on page 17)

__BA22-9  Knock 'Em Dead 2009 [October] * $14.95
___SM3 Right Job, Right Now: The Complete Toolkit... $15.95 ___JW50-4 Best Jobs for the 21st Century, 4th ed $19.95
___Ts1-8 What Color is Your Parachute? 2008 $87.95 ___JWS87  Cool Careers for Dummies, 3rd ed $19.99
___TS1-9 What Color is Your Parachute? 2009 [Oct] * $18.95 ___Jwe9 50 Best Jobs for Your Personality $16.95
Changing Careers (Starts on page 11) — Also see “Age” above ___MH147 Grindhopping: Build a Rewarding Career... $16.95
AMB1 Black Out... $15.95 ___MH52-3 Great Jobs for Lipgral Arjts Major's, 3rd ed $15.95
—_JWI101  Career Coward’s Guide to Changing Careers $10.95 ___MH69-2 Great Jobs for Political Science Majors, 2nd ed $15.95
__Jwe8 Expert Resumes for Career Changers $16.95 —T525 Odder JOb,S N $1695
—JW63-2 Expert Resume for People Returning to Work, ___HCe 100 Bullshit Jobs... And Hc')w to Get Them $1395 _
2nd ed $16.95 ___RH53 120 Jobs That Won’t Chain You to Your Desk  $16.95
_1mM42 | Want to Do Something Else, But I'm Not Sure...  $15.95 —Jw70 150 Best Jobs for Your. Skills $16.95
TS11 World's Greatest Resumes $14.95 _Jwas 175 Best Jobs Not Behind a Desk $16.95
— - ___TS26 Real Success Without a Real Job... $16.95
Job Search Strategies and Tools (starts on page 12) —CB2_ __ SavwyPartTimeProfessional .. $1695
Also see Government Job Finder (page 23), Education Job Finder (page 21), VGM Professional Careers Series
and Nonprofits Job Finder (page 30) ___MH13-2 Careers in Art, 2nd ed $15.95
___BA73 About.com Guide to Job Searching $17.95 ___MH®64-5 Careers in Business, 5th ed $15.95
___BA33-2  Everything Get-a-Job Book..., 2nd ed $14.95 ___MH42-3 Careers in the Environment, 3rd ed $15.95
___HAM1 Excuse Me, Your Job Is Waiting... $16.95 ___MH43-5 Careers in Health Care, 5th ed $15.95
___MH36-6 Guide to Internet Job Searching 2006-2007 $15.95 ____MH73-3 Careers in High Tech, 3rd ed $15.95
___HoT National Job Hotline Directory Save 60% $6.78 ___MH44-2 Careers in Horticulture and Botany, 2nd ed $15.95
___PROJF Professional’s Job Finder Save 60% $7.58 ___MH38-2 Careers in International Business, 2nd ed $14.95
_Jwaz Ultimate Job Search: Intelligent Strategies... $16.95 ___MH45-3  Careers in Journalism, 3rd ed $15.95
__ MH23 Careers in Social & Rehab. Services, 2nd ed $11.96

Internships and Short-Term Jobs (starts on page 12) ___MH50-2 Careers in Travel, Tourism & Hospitality, 2nd ed $15.95

___TS16-4  Back Door Guide to Short Term Job... 4th ed $1895
___FF53 Ferguson Resource Guide to Internships ___FF13-2  Career Opportunities in Banking, Finance,

and Summer Jobs $125.00 and Insurance, 2nd ed $18.95
_SS33 Intern Files: How to Get, Keep, and Make... $12.95 _ MH64-5 Careers in Business, 5th ed $15.95
__PH5 Internship Advantage: Get Real-World Job... $17.95 ___MH14-2 Great Jobs for Economics Majors, 2nd ed $15.95
__vai1-7 Vault Guide to Top Internships, 2007 Edition $14.95

Entering the Job Market (starts on page 13) ___TS6-3 Career Guide for Creative and Unconventional 61205

People, 3rd ed
Also see the “Specific Careers” section ___FF49 Career Opportunities in Journalism $18.95
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Qty. Item ID Title Price Total Qty. Item ID Title Price Total

___FF58 Career Opportunities in Television and Cable $18.95 ___MH27-3 Great Jobs for Foreign Language Majors, 3rded  $15.95 _
___FF14-4  Career Opportunities in Advertising and ___HIEH How to Get a Job in Europe [hardcover] Save 36% $22.95
Public Relations, 4th ed $18.95 | ___INJFMInternational Job Finder [imperfect] Save 50%  $9.98
___FF36 Career Opportunities in the Publishing Industry $18.95 ywi Jobs and Careers Abroad, 13th ed $21.95
___FF44 Career Opportunities in the Visual Arts $18.95
T WHAS3 Caraers n ournalsm, 3 ed 1505
___MH26-3 Great Jobs for English Majors, 3rd ed $1595 __IM76 Blue Collar Resume and Job Hunting Guide $15.95
___ALP6 Starting Your Career in Broadcasting... $1995 _FF52 But What If | Don’t Want to Go
to College?... 3rd ed $1695
___FF5-2  Career Opportunities in Education & Related ___FF46 Exploring Tech Careers, 4th ed $125.00
Services, 2nd ed $18.95 __ FF57 Ferguson Resource Guide Apprenticeship
___KA3 Change Your Career: Teaching... $16.95 Programs, 3rd ed $125.00
__EJFH Education Job Finder [hardcover] [Sept] * $32.95 ___JW46-8 Top 100 Careers Without Four-Year Degree, 8thed  $17.95
___EJF Education Job Finder [paperback] [Sept8] * $19.95 Law Careers (Starts on page 29)
___JW24-2  Expert Resumes for Teachers & Educators, 2nd ed $16.95 ___FF17-2  Career Opportunities in Law and
___JW28-3 Inside Secrets of Finding a Teaching Job, 3rded ~ $12.95 Legal Industry, 2nd ed $18.95
__JWS39  Make Money Teaching Online... $24.95 ____ ___JWs35  Paralegal Career for Dummies $24.99
__uce2 So What are You Going to I?o With That?... $14.00 NP2 Running From the Law, 3rd ed $13.56
_Jw36-3 Unauthorlzeleeacher"s Survival Gmlde, 3rd ed $12.95 NP3 Should You Really Be a Lawyer? $17.56
___ST3 U.S. News Ultimate Guide to Becoming a Teacher $18.95 NPT What Can You Do With a Law Degree? 5th ed $23.96
___MH42-3 Careers in the Environment, 3rd ed $15.95 N A . -
P12 Eco Guide to Careers That Make a Difference: ___RSP11 Financial Aid for Veterans, Military Personnel... $40.00
Environmental Work for..., 4th ed $18.95 ___IM52 Military Spouse’s Complete Guide to Career... [Nov] * $17.95
___JWS30  Saving the Earth as a Career... $19.95 ___IM49 Military to Civilian Resumes and Letters,
3rd ed $21.95
__IM71 Military Transition to Civilian Success $21.95
___FF3-2 Career Opportunities in Law Enforcement, __FF39 Career Opportunities inthe Nonprofit Sector $1895
Security, and Protective Services, 2nd ed $18.95 _ MH23 Careers in Social & Rehabilitation Services, 2nd ed $11.96
___BA77 Everything Guide to Careers in Law Enforcement  $1495 _ _ KA2 Change Your Career: Your New Profession
___BA76 Everything Guide to Government Jobs $14.95 in Non-Profit $16.95
__GJF4 Government Job Finder, 4th [paper] [Sept] * $19.95 __FMP From Making a Profit to Making a Difference $16.95
__GJFAH  Government Job Finder, 4th [hard] [Sept] * $3295 ___FMPH From Making a Profit to... [hardcover] Save 43% $16.95
___MH20-2 Great Jobs for Criminal Justice Majors, 2nd ed $15.95 y .
~ PHD4 Your Criminal Justice Career.... 2nd ed $12.00 ___NPJF5H  Nonprofits Job Finder [hardcover] [Nov] * $3295 _
___NPJF5 Nonprofits Job F|rjder [pa‘perback] [Nov] * $19.95
___MH146 Resumes for Social Service Careers, 3rd ed $11.95
___BP10 Book of U.S. Government Jobs, 10th ed $22.95
—_JW58-2  FBI Careers, 2nd ed $19.95
_ w77 Federal Law Enforcement Careers, 2nd ed $19.95 ___FF1-3 Career Opportunities inthe Sports Industry, 3rd ed  $18.95
___JW27-4  Federal Resume Guidebook, 4th ed $21.95 ___BA75 Everything Guide to Being a Personal Trainer... $14.95
——BPa-4 - Post Office Jobs, 4th ed 1995

___QE211 Quick & Easy Federal Jobs Kit 6.5, 1 user € $49.95
_ QE2-2 Quick & Easy Federal Jobs Kit 6.5, 2 users % $59.95
_ QE2-8 Quick & Easy Federal Jobs Kit 6.5, 8 users @ $129.95
_ QE2-U Q & E Federal Jobs Kit 6.5, unlimited users @ $499.95

— ___MH50-2 Careers in Travel, Tourism & Hospitality, 2nd ed $15.95
- __ FAIR2 Flight Attendant Job Finder & Career Guide,

— 77th Anniversary Edition Save 25%  $12.71
I ___IM12-5  Jobs for Travel Lovers: Opportunities..., 5thed $19.95

_Jw73 Student's Federal Career Guide... $21.95
Health Care Carcers (Starts on page 25)
__KA4 Change Your Career: Nursing as Your... $16.95 | o
___ MH43-5 Careers in Health Care, 5th ed $15.95 Adams Media JobBanks:
___BA78 Everything Guide to Careers in Health Care $14.95 __ BAI1-5 Atlanta JobBank, 15th ed $17.95
___FF45 Exploring Healthcare Careers, 3rd ed $125.00 ___BA41-4  Austin-San Antonio JobBank, 4th ed $17.95
___BAR3 Getting into Medical School, 10th ed $14.99 BA2-20 Boston JobBank 20th ed $17.95
___MH28-3 Great Jobs for Psychology Majors, 3rd ed $15.95 T BA3-7 Carolina JobBank. 7th ed $17.95 -
___BP6-4 Health Care Job Explosion..., 4th ed $19.95 - ) ! ' I
) ___BA4-9  Chicago JobBank, 19th ed $17.95
___MH143  Resumes for Nursing Careers, 3rd ed $11.95
__ST72  U.S. News ...Guide to Med Schools, 2nd ed $18.95 —BAG-4  Colorado JobBank, 14th ed $17.95
. " ___BA58-3 Connecticut JobBank, 3rd ed $17.95
BAS-14  Dallas-Ft. Worth JobBank, 14th ed $17.95
___FF48 Career Opportunities in Engineering ?8.95 T BAS-6  Florida JobBank, 16th ec; $17.95 -
___MH44-2 Careers in Horticulture and Botany, 2nd ed 15.95 - -
—MH73-3 Careers in High Tech, 3rd ed $15.95 — gﬁ?gi ['OUZm” Jl"bfal;‘;' 1?:]76?1 g $1;2§ —_—
___MH74-2 Great Jobs for Biology Majors, 2nd ed $15.95 - : 0s Angeles JobBank, 17th e $16. —
___MH16-2 Great Jobs for Geology Majors, 2nd ed $15.95 —BA59-4 New Jersey JobBank, 4th ed $17.95
___MH68-2 Great Jobs for Math Majors, 2nd ed $15.95 —BA12-9  New York JobBank (Metro) 19th ed $17.95
___JWS29  Official Dice Technology Job Search Guide $24.99 __BA50-2  Ohio JobBank, 12th ed $17.95
___MH129 Resumes for Engineering Careers, 3rd ed $11.95 ___BA14-4  Philadelphia JobBank, 14th ed $16.95
___MH144 Resumes for Science Careers, 2nd ed $11.95 ___BA15-9 Phoenix JobBank, 9th ed $1795
___BA17-8 San Francisco Bay Area JobBank, 18th ed $17.95
__BA183  Seattle JobBank, 13th ed $17.05
_ _GG4 American Jobs Abroad Save 85% $9.75 ___BA49-4 Virginia JobBank, 4th ed $1795
___MH38-2 Careers in International Business, 2nd ed $14.95 ___BA20-7 Washington DC JobBank (Metro), 17th ed $17.95
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Qty. Item ID

Applying for the Job (starts on page 33)

Title

See WinWay Resume Deluxe @ — SAVE 37% — on page 6

Resumes and Portfolios (Starts on page 33)

___HCO1
_Jw72
__LEAS

Also see Interview Mastery 2.0 Qon page 4
both under “Career Center & Library Resources” _

Also see resources in each section under
"Specific Jobs” for additional resume books.
Bioblogs: Resumes for the 21st Century $16.95
Create Your Digital Portfolio $19.95
Creating Your Career Portfolio: At Glance, 3rd ed $28.60

Price Total

Get details on the next six items at http://jobfindersonline.com

VHS (videotapes)

___LEA3 Creating Your Career Portfolio Collection $179.00
___LEAT AssemblingYour Portfolio $99.00
__LEA2 Using Your Portfolio in Your Job Search $99.00
pvDs &
___LEA3D Creating Your Career Portfolio Collection @ $209.00
___LEA1TD AssemblingYour Portfolio % $119.00
___LEA2D Using Your Portfolio in Your Job Search Q $119.00
__ CP22 Encyclopedia of Job-Winning Resumes $16.99
__JW12-4 Gallery of Best Resumes, 4th ed $18.95
___IM16-9  High Impact Resumes & Letters, 9th ed $19.95
___Jw48-3 Resume Magic, 3rd ed $18.95
___JWS42-5 Resumes for Dummies, 5th ed $16.99
___BA29-7 Resumes That Knock ‘Em Dead, 7th ed $12.95
___BA30-7 Cover Letters That Knock ‘Em Dead, 7th ed $12.95
__JW51-3 Gallery of Best Cover Letters, 3rd ed $18.95
___IM51 Best Answers to 202 Job Interview Questions $17.95
___PH6 How to Say It in Job Interviews $11.95
___IM75 | Can't Believe They Asked Me That! $17.95
_IM23-6  Nail the Job Interview, 6th ed $14.95
___CB4 Savvy Interviewing: How to Ace the Interview... $16.95
___IM50 You Should Hire Me! Interview Secrets... $15.95
_IM77 Win the Interview, Win the Job $15.95
___HA1 Happy about Online Networking... $19.95
___AMA7-2 Make Your Contacts Count, 2nd ed $14.95
___ (B3 Savvy Networking: 118 Fast & Effective... $18.95
__Ts23 Negotiating Your Salary, 5th ed $12.95
___MH145  Perfect Phrases for Negotiating Salary & Job Offers $9.95

Getting More Education (Starts on page 36)
Colleges and Graduate Schools (Starts on page 36)

___RH54
__ PPG17
___RH49
___PG16-7

College Navigator: Find a School..., 2007 $17.95
Colleges That Change Lives: 40 Schools... $15.00
Graduate School Companion $14.95
Graduate Schools in the U.S. 2007 $20.00

Peterson’s Graduate & Professional Programs Series 2007

Qty. Item ID Title

___RH28-9 Cracking the LSAT, 2009 [book only] *
__RH28C-9 Cracking the LSAT with DVD 2009 *

___FF56 Ferguson Resource Guide to Grants,
Scholarships, and Other Financial Resources
____AMB2 2007-2008 Black Scholarship Guide for Students

[Above also listed under “Minorities”]

listed in this catalog below:

Price Total

$21.00
$36.95

Financial Aid (Starts on page 37)

$125.00
$16.95

Print additional titles not in this catalog below.
IAdd items from our website and other career resources not

| Merchandise Total: $

Apply your Instant 10% Discount:

Subtract the above result from the
Merchandise Total =

Add shipping and sales tax as exp
Shipping/Handling: $5.50 first item

_ x$1.25=

+ $1.25 for each additional item

Shipping: Add lines @ + ®)
Add line @ +line @ =

O lllinois residents only: If you are not tax
exempt, add 7.75% sales tax by multiplying the
amount on line B) by .0775 =% =

Add & + (& (total due if we are shlpplng
to the U.S. or Canada) =

Destinations outside the U.S. and Canada:
Add an additional $16 per item (we'll ship via
air insured parcel post; if the actual cost of
shipping/handling is less than what you

Total Amount Due: Add () + =

Multiple your above Merchandise Total by 0.1 =$ .

5,550 @
s O®
s @
s ®

s . ®
SN ()

paid, we will refund the amount overpaid) ®+ $____._ (®
s .

Print this total in the appropriate shaded box
on last part of the Order Form on the next page.

Questions?

___PG50-7 Graduate & Professional Programs Set 2007 $324.00
__ PG51-7 .. An Overview 2007 $54.00
___PG52-7 ...in the Humanities, Arts & Social... 2007 $54.00
___PG53-7 ...in Biological Sciences 2007 $54.00
___PG54-7 ...in the Physical Sciences, Math... 2007 $54.00

___PG55-7 ...in Engineering & Applied ... 2007 $54.00

___PG56-7 ...in Business, Education Health, ... 2007 $54.00

Test Preparation (Starts on page 37)

2008 editions: Available today

___RH26-8 Cracking the GMAT, 2008 [book only] $21.00
___RH26D-8 Cracking the GMAT with DVD 2008 $37.95
___RH27-8 Cracking the GRE, 2008 [book only] $21.00
___RH27D-8 Cracking the GRE with DVD 2008 $33.95
___RH28-8  Cracking the LSAT, 2008 [book only] $21.00
___RH28D-8 Cracking the LSAT with DVD 2008 $36.95

2009 editions: Available late June 2008 (Prices subject to change)

___RH26-9 Cracking the GMAT, 2009 [book only] * $21.00
__ RH26C-9 Cracking the GMAT with DVD 2009 * $37.95
___RH27-9  Cracking the GRE, 2009 [book only] * $21.00
___RH27C-9 Cracking the GRE with DVD 2009 * $33.95

Our friendly staff of real, live people is ready to an-
swer your questions and take your order.

Don't hesitate to call us toll-free at 888/366-5200
weekdays, 9 a.m. to 6 p.m. Central time.

If you run into any difficulty ordering online, please
call us and we’ll take your order by phone.

And remember, you have an unbeatable two-
month return period, so there’s no need for preview

copies. See page 2 for details.

Y XTI ,coMMUNICATIONS |

Ordering instructions appear on page 2 (inside front cover)
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Late Additions to the Catalog

Arrived too late to fit into the catalog, but listed in the Order Form

Career Center & Library ResoUilcES

How to Plan and Develop a Career Center,
2nd ed
Don Schutt, Jr.
$29.95, available beginning November 2007, 224 pages, hard cover
Bring your career center into the 21st cen-
tury. Here’s everything you need to establish and

PR PR

T oy modernize a career center for college students,
A CAREER teenagers, adults, special populations — and

CENTER even create an online career center. This how—to
Em';‘ guide provides in—depth discussions of develop-
] ==+ M mental considerations; critical services and re-
J‘J == N sources; successful strategies and delivery meth-

ods; assessment and evaluation; plus real world

examples of successful career centers. Includes
career center layouts, blueprints for wiring computer services, and
guidelines for outfitting your career center with computers and
other technology.

This all-new second edition of How to Plan and Develop a Ca-
reer Center is a collection of 12 essays written by experts that dis-
cuss all aspects of establishing and running a career center inde-
pendently or within a school or other institution. This updated, re-
vised, and expanded handbook covers key topics such as the role of
career centers, developing facilities, managing personnel, fitting
into educational settings, serving diverse student populations and
adult career seekers, online career centers, and trends for the future.

Essays include:

* Career Development and the Role of Career Centers

* Program Planning, Assessment, and Evaluation

* Developing Your Facilities

* Personnel, Administration, and Management

* Career Centers on the Internet

* Career Centers in Educational Settings

* Serving Diverse Populations

* At Career Centers

* Corporate Career Centers

* Critical Center Resources

About the Author

Donald A. Schutt dJr. is the Director of Human Resource Devel-
opment in the Office of Human Resources at the University of Wis-
consin-Madison. Previously he was a career development specialist
at the Center on Education and Work in the School of Education at
the University of Wisconsin-Madison. His current works include
Comprehensive Career Development Programs; The Wisconsin
Developmental Guidance Model: A Resource and Planning Guide
for School-Community Teams; and CareerWAYS, a computerized
career options planning system. Schutt has received a Certificate of
Distinction from the Association of Computer-Based Systems for
Career Information (ACSCI) and a Leadership Award from the
Wisconsin Counseling Association.

qocal, State, and Federal

" Everything Guide to

Careers in Law Enforcement
Paul Bagley
$14.95, 2007, 288 pages

i Challenging and rewarding, law enforce-

U THIL . ment is an exciting career, but few people know
CAREERS IN where to start in order to break into it (no pun in-
L EsHIRLEMENT - tended). Learn how to navigate the application,

hiring, and training process. This unique com-
prehensive handbook covers all aspects of job
options available — from local and state police to
National Park Rangers and Homeland Security
Pt e officers. You'll find candidate requirements; de-
sired qualities and education for applicants; and

where and how to apply to different agencies.
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