














Smart Moves for Liberal Arts Grads

Sheila Curran & Suzanne Greenwald
$16.95, 2006, 320 pages
Two career counselors offer top—notch ca-
reer advice for current and future liberal arts

SMART MOVES majors and graduates, featuring both straight-
fn s MRS forward job—searching advice and real-life sto-
S pe=rey ries from grads who have taken unique paths to

: - their dream careers. They debunk the top four
e myths for liberal arts majors: a liberal arts de-
~ .. gree is a lousy investment, you have to go to

i grad school, your major equals your career, and
GPA is everything. Learn the “smart moves”

that turned liberal arts degrees into career success with the de-
tailed accounts of 23 liberal arts grads and the authors’ combined
lessons from the stories with their own hands—on experience with

thousands of students and graduates to outline a framework for
finding a perfect career.
ﬂ‘?‘\\‘
: You’re Too Smart for This:

Beating the 100 Big Lies About Your First Job
Michael Ball
$14.95, 2006, 342 pages

All too often college students’ unrealistic expectations of their
first job lead to disillusionment, career derailment, and unhappi-
ness. This introduction to the real working world dispels the 100 lies
and myths recruiters and companies tell new hires so readers can
understand what their first job is really all about — and learn to sur-
vive it. This crash course in successfully navigating life at the entry
level addresses such lies as “You’re too talented for gruntwork;”

“Promotions are based only on hard work;” “Get close to your co-
workers;” and “You get only one career.”

How to Survive Your First Job (or Any Job)
Ricki Frankel and Angela Reddock
$14.95, 2007, 259 pages
It's a brave new world on that first “real” job!
Get the scoop from hundreds of college graduates
Sﬁ who offer the best tips, stories, and advice. Learn
I the best strategies for landing a first job, launching
a career, and succeeding (or just hanging in there)
at work. Get great tips on dealing with difficult
f == bosses, odd coworkers, sub-optimal environ-
| | ments and tasks, and climbing (or slipping down)
| the corporate ladder. Topics include resume and
interview dos and don’ts; email etiquette and
blunders; how to start your new job on the right foot; dealing with dif-
nology and the workplace; company travel tips; and how to get
ahead. With its blend of expert advice and real stories from others
who have survived their first jobs, this new book can help job seekers

and career changers avoid possible pitfalls and build a positive and
successful experience in their first, second, and every job.

irst Job Survival Guide: How to Thrive

and Advance in Your New Career
Victoria Hoevemeyer
$12.95, 2006, 214 pages

Hiring managers have begun to discover that an alarming
percentage of new graduates lack the necessary business knowledge
and skills to succeed in a professional career. A team of career, man-
agement, and image experts reveals the secrets for getting along and
getting ahead at work in this unique and easy—to-read reference
guide. This three—part book will give recent high school and college

graduates new to the workforce the practical, usable guidance and ad-
vice they need to thrive in the world of work. Readers will enjoy the
real stories, checklists, and self-tests for polishing their skills and on—
the—job performance. Covers such topics as creating a professional
image working with difficult co-workers, and maximizing their results.

est Resumes for College Students
and New Grads, 2nd ed

Louise Kursmark

$12.95, 2006, 234 pages, second edition

Ideal for both students and career center advi-
sors, this insightful new edition offers over 100
top—notch sample resumes professional resume
writers crafted specifically for college students and
new graduates at all levels, even students seeking
internships and co-op jobs while still in school. It
describes skills and attributes that are valuable in
the workplace, answers common questions, deliv-
ers expert advice that is relevant in today's hiring
market, and showcases high—quality resumes and

e\l More online

Success On the Job

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEND
No classroom can really teach how to succeed on the job.
The resources that follow give students and even sea-

soned.professmnals the tools they need to thrive at work.
EEEEER EEEEEEEEEEEENEEER EEEEEEEEEEEEEENEEENEND

3 \T,\\‘

Fit In! The Unofficial Guide to Corporate Culture
Mark Williams
$16.95, 2007, 171 pages

Every corporation is different — and so are
you. For job seekers and managers, this savvy new
book is your map to navigating the back doors and
underground paths to corporate success. Every or-
ganization has informal rules, unspoken expecta-
tions, and hidden secrets to success. Human iden-
tity expert Mark Williams identifies the “10 Fit Fac-
tors” that define a company’s culture. He shows
you how to decode corporate dynamics; recognize
factors that may adversely affect personal well-be-
ing; and make clear choices in order to fit in or move on to another

workplace that values who you are.

s\?‘\\‘

ficult co-workers; increasing your skills to increase your value; tech- 113

Who Gets Promoted, Who Doesn’t, and Why:
10 Things You’d Better Do If You
Want to Get Ahead
Donald Asher
$14.95, 2007, 168 pages

If you want to get ahead, you have to go above and beyond
your job description. Examining the factors that put some employ-
ees on the road to success while others stagnate, this savvy new
book outlines 10 hard truths of career advancement, offering a stra-
tegic plan for making an impression on your employer. Packed with
stories from a wide variety of fields and industries, it shows how to
position and present yourself to your employer so that the next time
opportunity knocks, you’ll be the obvious choice for promotion. It
details proven strategies for career advancement regardless of in-
dustry and experience, and exposes the most common but
not-so-obvious career mistakes people make. It includes case stud-

Y XTI ,coMMUNICATIONS |

16 Save 10% on everything! Toll-free 888/366-5200, 9 a.m. to 6 p.m. weekdays, Central time



ies and interviews with fast-track careerists and HR managers,
showing how corporations make promotion decisions.

" Win Without Competing!
Career Success the Right Fit Way
Arlene Barro
$17.95, 2007, 224 pages

Dr. Barro inspires readers by sharing fasci-
nating true-life stories of people she’s helped
change by perfectly fitting themselves to the posi-
tions they seek. She builds your confidence by
debunking outmoded notions and focusing your
career search on you and what you have to offer
to the right employer. Her refreshingly straight-
forward, step-by-step Right Fit program enables
you to adopt new career strategies that will
change your life. Whether you're still shaping the
foundation of your career, a seasoned professional, or an entrepre-
neur, learn how to cut through the clutter of competitors by shaping,
selling, and sharing your ‘personal brand’ with the employer you
know is right for you. Interactive activities in each chapter help
readers gain insight into employers’ minds and hiring strategies.

=" Stop Pushing Me Around: A Workplace Guide for
the Timid, Shy, and Less Assertive
llise Benun
$14.99, 2006, 224 pages

ST P Career success requires an assertive person-

ality, self-confidence and solid communication
PUSHIMG saF | skills. But according to the Shyness Institute, half
ARDUMIDI of all American adults consider themselves shy!
Here you can learn the skills and techniques that
will allow you to grow out of your shell and be-
come a friendly, assertive person. Discover how
to uncover and develop confidence in your natu-
ral networking talents; overcome the irrational
fears that prevent you from connecting with peo-
ple who could catapult your career; master the art of small talk;

WIN

WITHOUT
COMPETING!

overcome fear of rejection; and deal with difficult clients and col-
leagues. Don't let shyness derail your career.

|
Specific Jobs

and Careers

Also see the Great Jobs for... Majors
series on page 15.

S“‘“\‘

=" Cool Careers for Dummies, 3rd ed
Martin Nemko
$19.99, 2007, 386 pages, third edition

Locate terrific jobs even if you hate network-
ing. This friendly guide shows you great careers
you may not have thought of and helps you land
a rewarding job with a 30-day search that really
works. You'll also get proven ideas for making
the most of any job. Whether you're a recent
grad or a Baby Boomer, this is the ultimate career
guide for you. It presents a treasure trove of de-
tailed information about 512 career paths for all
ages, skill levels, and personalities. Also included
is keen advice on developing skill sets, finding the shortest routes to
landing a job, customizing and fine—tuning your career search, pre-
paring effective resumes and cover letters, and tips for performing
brilliantly in even the toughest job interview.

Various authors, $14.95 or $15.95 each, 140 to 256 pages,

Perfect for both first-time job seekers
and career changers, these books provide
all the information needed to select a pro-
fession and narrow it down to a job that
suits them. Each book presents an over-
view of the profession, outlines job op-
tions, shows how to plan and prepare for
each career, and reports on salaries and
benefits, education and training, advance-
ment possibilities, long-term outlook, and
resources for more information.

$14.95 or $15.95 each

To place a special order for any books
in the Careers In... series that are not
listed here, please print their
titles on the designated lines
on the Order Form on page 41.

2006, details

23

2007, details

Botany, 2nd
on page 27

VGM Professional Careers in ... Series

“Should be in all career collections.” — Book Report

& Careers in Art, 2nd ed, 2007,
details on page 21

&P careers in Business, 5th ed,

@Careers in the Environment,
3rd ed, 2007,

Careers in Health Care, 5th ed,
2005, details on page 26
& Careers in High Tech, 3rd ed,

& Careers in Horticulture and

paperback

H[IIJIIIIE

Careers in International Business,
2nd ed, 2003, details on page 28

Careers in Journalism, 3rd ed,
2005, details on page 20

Careers in Social and
Rehabilitation Services, 2nd ed
2001, page 31 — Save 20%

& Careers in Travel, Tourism &
Hospitality, 2nd ed, 2006,
details on page 32

on page 19

details on page

on page 26

ed, 2007, details

Y XTI ,coMMUNICATIONS |

Order form starts on page 38. Visit http://jobfindersonline.com for new books and updates.

17




[ g

x\@
~="100 Bullshit Jobs... And How to Get Them

Stanley Bing
$13.95, 2007, 297 pages
Don't dismiss this book due to its title. This gem
gets through to the most unmotivated and cynical
] 0 0 students thanks to its satiric approach that ranks the
Bullshit Jobs BS quotient in jobs, both common and obscure,
Al How 0 Lt Them

that require little effort but pay well. From
aromatherapist to motivational speaker to velvet
rope nazi to critic, he dissects the skills necessary to
excel in these jobs, as well as the upside, the down-
side and the “dark side.” Using humor and insight,
no job is off the author’s radar, including high
power corporate jobs like investment banker, rarified non—jobs like
boulevardier (George Hamilton), and the crumber, who “removes de-
tritus from dining in restaurants.” Bing’s central piece of advice is to
hone your internal B.S. detector and find the right balance between
fulfillment and fluff. — Adapted from Reed Business Information review

s‘t\\‘
=="G@Grindhopping: Build a Rewarding

Career Without Paying Your Dues
Laura Vanderkam
$16.95, 2007, 196 pages
“Grindhopping” is the hottest career alterna-

; q I tive for anyone who wants to skip the long hours,
low pay, and lackluster rewards of entry-level
corporate jobs. Join the wave of young profes-
sionals who are starting their own companies,
freelancing, consulting, job—hopping, and net-
working their way to success. Based on 100 inter-
views with successful young people who hopped
past the daily grind of go-nowhere jobs and
achieved accelerated career success, this book
will help you get paid for the work you love, get in on the biggest op-
portunities, get savvy about networking, get up and go after your
dreams, get out of the job you hate, get smart about taking risks, get
better at negotiating, and get off the corporate treadmill.

A
Real Success Without a Real Job:
There Is No Life Like It!
Ernie Zelinski
$16.95, 2007, 229 pages

Not everyone is cut out for the conventional
corporate career. This revolutionary book is for
those millions of organizationally—averse people
who would like to break free of corporate life so
that they have complete control over their lives.
You'll read about several ordinary individuals

STANLEY BING

GRINDHOPPING

-
)

a real job. This one—of-a—kind guide challenges
and inspires you to: find your own important mis-
sion, true calling, or passionate pursuit with
which you can make a great living; create your own dream job or
operate an unconventional business; gain courage to escape the
corporate world so that you don’t have to spend the rest of your life
trapped in a cubicle; be creative and have fun in your work; take
charge of your physical, emotional, financial, and spiritual well-be-
ing; experience true personal freedom in all areas of your life.

ﬁ\’:‘\‘
=50 Best Jobs for Your Personality

Michael J Farr & Laurence Shatkin
$16.95, 2005, 466 pages

Seeking work satisfaction and success? Then, as researchers
have found, match your personality to your career. Use this innova-

[P

R

[P

N
who have attained extraordinary success without

tive new book to quickly identify your dominant personality type
and the 50 best jobs that relate to it. Compatible with John Hol-
land’s theory of careers, learn whether you’'re most compatible with
conventional, realistic, investigative, artistic, social, or enterprising
jobs. Covers a wide range of fields and industries at every educa-
tion level to help readers make good career decisions.

Savvy Part-Time Professional:
How to Land, Create, or Negotiate
the Part-Time Job of Your Dreams
Lynn Berger
$16.95, 2006, 268 pages

— Get the tools, know-how, and inspiration
needed to land, create, or negotiate the part—
time position you want, for the money you want.
Berger reports on real life examples of people
who have made the switch; ideas and options for
part—time positions and tips for working part—
time within an organization or at home; ques-
tionnaires and work sheets to help people deter-
mine life/work needs and desires; information on
job-sharing, telecommuting, starting a small
business and more. She offers ideas on how to negotiate or create
the position you want; resources to get you started and see you
through the process; and inspirational stories of those who have
made the switch, information on job-sharing, and resources to get
you started.

T\

120 Jobs That Won’t Chain You to Your Desk
Princeton Review

$16.95, 2007, 320 pages

l 2 o Dread the thought of wearing a suit and sit-

ting in front of a computer screen all day? Get the
.’ OBS skinny on 120 dream jobs that won't leave you
THAT WON'T

with desk—job slouch at the end of the day. Each
job profile includes wisdom from people in the
‘El‘_'! '&R!ﬂ field as well as practical advice on launching a ca-
reer. Some of the jobs profiled require college
(and even an advanced degree), some require
professional school, and some others simply re-
quire a very strong individual will. Many of these
professions are tempting but might seem out of reach, since the
path is not as direct (or well-traveled) as, say, that for an aspiring at-
torney or an accountant. Each job profile includes A (Relatively
Typical) Day in the Life; Extreme Days; Preparing for Success; Get-
ting Your Foot in the Door; Biggest Challenges; and Best Perks.

1Y W
150 Best Jobs for Your Skills
Michael Farr and Laurence Shatkin
$16.95, 2008, available now, 480 pages

This ground-breaking new book helps readers connect their
best skills to jobs that make the most of them — enabling readers to
write more effective writing resumes, interview better, and show
employers their value. Plus, people are happier doing jobs they are
good at and that use their skills. The authors identify the top ten
skills that are the most important in today’s economy, and help job
seekers find a fulfilling job and students explore their future career
options by focusing on the 50 most promising jobs for each skill.
Readers won’t waste time pursuing careers that don't make the
most of what they do well. With nearly 100 “best jobs” lists and 265
job descriptions, this book helps readers identify their best skills and
then connect them to the best jobs.

s vees
DHEAM CAREER
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~="175 Best Jobs Not Behind a Desk

Michael Farr and Laurence Shatkin
$16.95, 2007, 420 pages

Gallup reports that 40 percent of American workers are bored
on the job, due to feeling under—challenged at work. For many, this
feeling comes from being confined to a desk 40 hours a week. Dis-
cover high-activity jobs both indoors and outdoors. Seventy “jobs”
lists help readers explore and compare career options. The lists are
organized by activity level, amount of time outdoors, earnings, edu-
cation, growth, openings, interests, self-employment, part-time
work, gender, age, and personality type. Among the bonus lists: the
lowest—strength high—activity jobs, the highest—strength high-activ-
ity jobs, jobs with the highest physical activity levels, and the metro-
politan areas that have the largest proportion of high—activity jobs.
Thorough job descriptions offer the useful information on wages,
growth, openings, tasks, responsibilities, physical activity level, re-
quired education and courses, working conditions, related jobs,

and more. J\ IR

s‘t\\‘
==""Best Jobs for the 21st Century, 4th ed

Ny

[ g

J. Michael Farr
$19.95, 2006, 704 pages, fourth edition

The authors have taken massive data from the
BEEt | Department of Labor’s “Occupational Informa-
2|31_ EE‘J] «| tion Network” (O*NET) database and turned it
=== ® | categories that fit different life situations, educa-
tional levels, interests, career objectives, geogra-
phy, age, gender, tenure, and other criteria — organized by the 16
U.S. Department of Education’s career clusters.

S ?‘\\‘

students, career changers, and others. This new
edition describes in detail 500 jobs that offer the
best combination of earnings, growth, and open-
ings. Over 65 “best job” lists rank the best jobs in

~="0Odder Jobs

Nancy Rica Schiff

$16.95, 2006, 135 pages, hardcover

Eye opening! Possibilities expanding! Enough of the mundane,

ordinary jobs we all hear about. Open your mind to the amazing
possibilities of these unusual, but extremely rewarding careers col-
lege students and other job seekers never knew existed. In addition
to the key details on each job, see amazing photographs by renown
photographer Schiff illustrate this other world of work, including
muppeteer, face feeler, horse dentist, canine massage practitioner,
jelly fish farmer, dog food tester, competitive eater, paleoscatalogist,
Elvis minister, and 56 others.

Great Jobs for Liberal Arts Majors, 3rd ed
Blythe Camenson
$15.95, 2007, 244 pages, third edition
Perfect for students — and anyone changing careers — who
want to explore traditional and nontraditional career options for lib-
eral arts majors. This book discusses careers in education, corpo-
rate communications, media, advertising, marketing, sales, and
law as well as government and nonprofit organizations. Specific po-
sitions described include alumni relations coordinator, business de-
velopment manager, author, columnist, copywriter, editor, journal-
ist, fundraiser, press secretary, public relations manager, radio and
TV announcer, research assistant, volunteer coordinator, social
worker, psychologist, therapist and teacher among many others.
This new third edition covers every aspect of the job search, in-
cluding assessing talents and skills, exploring options, making a
smooth transition from college to career, conducting an effective

into a helpful, interesting reference for job seekers, 1%

job search, networking, researching employers, and negotiating
salaries. It also offers a thorough discussion of each career path op-
tion including a review of the types of jobs, qualifications, working
conditions, earnings, career outlook, strategy for finding the jobs,
possible employers, sources of job openings, and how to explain to
the employer how a liberal arts degree relates to the job.

Great Jobs for Political Science Majors, 2nd ed
Mark Rowh
$15.95, 2004, 148 pages, second edition

Perfect for students — and career—changers — who want to ex-
plore traditional and nontraditional career options for political sci-
ence majors. This new edition reports on careers in public service,
teaching, law, and nonprofit management. Specific positions de-
scribed include court officer, diplomat, economic development co-
ordinator, personnel recruiter, political officer, lawyer, executive di-
rector, development officer, lobbyist, public relations director, and
teacher among many others. Learn how to explain to a potential
employer how a political science degree relates to the job. More de-
tails on page 15.

Business Careers

Career Opportunities in Banking,

Finance, and Insurance, 2nd ed
Thomas Fitch
$18.95, 2007, 267 pages, second edition

Jobs in financial services will grow 12 percent
over the next few years. The 86 career profiles of-
fered here include bank teller, financial analyst,
insurance examiner, commercial real estate loan
officer, performance analyst, forensic accoun-
tant, residential mortgage originator, and many
other positions in banking, accounting, corpo-
rate finance, investment banking, securities, and
money management. Appendices provide infor-
mation on undergraduate and graduate pro-
grams, certifications, professional organizations, U.S. regulatory
agencies, and Internet resources.

[CAREER

BanxinG, FimaANCE,
AND INSURANCE

=" Careers in Business, 5th ed

Lila Stair & Leslie Stair
$15.95, 2006, 267 pages, fifth edition

Open the window of opportunity with the scoop on over 200
jobs in the business world. For each career, learn about its nature,
trends, aptitudes and attributes for success, career development
and compensation, career opportunities sources of additional in-
formation, and career decision making. Learn not only how to pre-
pare for a career in business (education, experience, finding a job,
etc.) but also discover trends in the job market that should affect
your choice of business careers. Chapters cover information tech-
nology; finance; insurance and real estate; marketing; accounting;
operations research, production, and materials management; hu-
man resources; management and supervision; and business educa-
tion, consulting, entrepreneurship, and franchising.

S‘?‘\\‘
Cracking the GMAT

e

Build a great business career with an MBA — and get into
school with a great score on the Graduate Management Admissions
Test. Get full details on page 37.

Y XTI ,coMMUNICATIONS |

Order form starts on page 38. Visit http://jobfindersonline.com for new books and updates.

19




s"?‘\q
Great Jobs for Economics Majors, 2nd ed

Blythe Camenson
$15.95, 2007, 194 pages, second edition

Get the scoop on both traditional and nontraditional careers in
economics including government, marketing, human resources,
banking, finance, investment and teaching. Learn how to explain
to the employer how an economics degree relates to the job. More
details on page 15.

—emunications

X\“?“q
Career Guide for Creative

and Unconventional People, 3rd ed

Carol Eikleberry
$14.95, 2007, 229 pages, third edition

e This totally-revised third edition of the popu-

D lar guide for offbeat individuals seeking work that

suits their unique skills, talents, and passions de-
scribes more than 270 creative jobs, from the
mainstream (architect, Web designer) to the un-
expected (crossword—puzzle maker, police sketch
artist). This inspiring guide provides knowledge-
able career guidance, real-life success stories,
and eye—opening self-evaluation tools to help
artistic individuals figure out how to remain dif-
ferent, unconventional, and hard-to—categorize while finding work
they love.

x\“?“\‘
Career Opportunities in Television and Cable
Susan Echarore-McDavid and Richard McDavid
$18.95, 2007, 383 pages

Get everything you need to know to launch

— and advance a career in this rapidly expanding
TELEVISION industry group. Among the 100 positions pro-
AND CABLE filed are Program Manager, Producer, News

Wiiter, Camera Operator, Scenic Designer, Ad-

vertising Account Executive, Video Marketing

Manager, Casting Director, Broadcast, Engineer,
' and Sportscaster. Each detailed career profile re-

ports on the duties, perquisites, career ladder,

best geographic locations, personality traits
needed to succeed, unions and professional association, salary
range, and tips for entering the field.

SR
R )
==""Starting Your Career in Broadcasting: Working
on and Off the Air in Radio and Television

Chris Schneider

$19.95, 2007, 250 pages

Here’s the complete guide to breaking into
this competitive field — and staying there. It's
packed with advice from top personalities includ-
ing Bob Costas, Chris Berman, Larry King, Jim
Lampley, Bob Kingsley, Rene Syler, Troy
Aikman, plus station managers and other broad-
casting pros, all sharing stories of how they got
their start in broadcasting. Often hilarious, some-
times moving, always insightful, these anecdotes
offer first-hand guidance on making the right ca-
reer choices. Chapters explore specific on—air and behind-the—
scenes jobs; broadcasting schools and what they teach; what news

and program directors seek in job applicants; tips for being effective
on the air; how an aspiring broadcaster can buy air time; weather-
ing the ups and downs of a competitive industry; and much more.

“=="G@reat Jobs for English Majors, 3rd ed
Julie DeGalan & Stephen Lambert
$15.95, 2006, 192 pages, third edition

What can you do with a degree in English? Start with careers in
writing, editing, publishing, advertising and public relations, business
management, and teaching. Learn how to explain to potential em-
ployers how an English degree relates to the job. More on page 15.

“=="Career Opportunities in the Publishing Industry
Jan and Fred Yager
$18.95, 2005, 288 pages

Explore over 85 publishing industry jobs for
both creative and business—-minded people, in-
cluding writing, editing, photography, design, re-
search, printing, selling, publicity, advertising,
marketing, distribution, management. Discover
the very substantial differences between careers
in book publishing, newspaper publishing, and
magazine publishing. Each profiled job offers re-
liable, concise information about the duties and
responsibilities, prospects and salaries, and re-
quired skills or experience associated with the job. An Industry Out-
look section guides readers through projected trends in publishing
while extensive appendices offer useful web sites, listings of schools
and associations, and other helpful sources of information.

ﬁ““‘\‘
>="""Career Opportunities in Journalism
Jennifer Bobrow Burns

$18.95, 2007, 315 pages

Journalism is rapidly changing thanks to ad-
vances in technology with new media such as the
Internet becoming major outlets for news. Today,
journalistic opportunities abound for those pas-
sionate about sharing the truth and enlightening
the public, whether they are writers, reporters,
editors, or behind-the—scenes producers, direc-
tors, photographers, or engineers. This new book
reports (pun intended) on more than 70 careers
in a variety of contexts, from newspapers and
broadcasting to education and new media. Extensive appendices
include listings of related educational programs, professional asso-
ciations and publications, companies, and internship and scholar-
ship resources.

CARENE]

THE PUBLISHING
INpusTRY

[CAREER

|ouRNALISM

Careers in Journalism, 3rd ed
Jan Goldberg
$15.95, 2005, 206 pages, third edition

Discover all the new options in journalism thanks to the spread
of cable, satellite and Internet technology. Discover the most up—
to—date information for job seekers at all levels and get detailed de-
scriptions for a range of interesting careers. Whether you want to be
a writer, editor, researcher, graphic designer or web master, this
down-to—earth resource will provide numerous tips for finding and
keeping the job that is right for you. Insightful interviews with peo-
ple working in the field will give a day—to—day snapshot into the
working environment of a journalist. Covering every aspect of the
job search, this savvy guide also shows how to explain to a potential
employer how a journalism degree relates to the job.
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Career Opportunities in Writing

Allan Taylor & James Parish
$18.95, 2006, 350 pages

Over 300,000 Americans are employed as
full-time writers in publicity, technical writing,
and in-house writing alone! Another million
work as professional writers, including freelance
and part-time. Discover how to make a good liv-
ing via the written word in print, on the air, and
online! This all-new in—depth guide gives full de-
tails on over 90 jobs for writers in the media, ad-
vertising, publishing, government, scholastic and
nonprofit institutions, freelance services, arts and
entertainment, business communications and public relations, and
self-publishing. Each detailed career profile reports on the duties,
prerequisites, career ladder, best geographic locations, personality
traits needed to succeed, unions and professional association, sal-
ary range, and tips for entering the field.

‘S‘?‘\q
“==="Career Opportunities in Advertising
and Public Relations, 4th ed

Shelley Field

$18.95, 2006, 324 pages, fourth edition

Broadcasters, corporations, sports teams,
hotels, colleges, and even nonprofits and gov-
ernment now offer jobs in public relations and
advertising. Get the scoop on over 80 different
advertising and p.r. jobs with all these different
types of employers. Each detailed career profile
reports on the duties, prerequisites, a career lad-
der illustrating common routes to and from the
position, personality traits needed to succeed,
professional associations, and tips for entering
the field. All material has been updated to reflect changes in the in-

dustry, new trends, and current salary and employment informa-
Y ore online

Axt & Design

=" Careers in Art, 2nd ed

Blythe Camenson

$15.95, 2007, 201 pages, second edition

I This completely new edition discusses a vari-
ety of careers in art and how to pursue the one
that’s right for you. Camenson describes an
overview of professions, outlines job options,
shows how to plan and prepare for each career,
and reports on salaries and benefits, education
and training, advancement possibilities, long—
term outlook, and resources for more informa-
tion. Specific job examples include animator, art
director, conservator, curator, cartoonist, gallery
director, graphic designer, illustrator, painter, potter, sculptor,
printmaker, photographer, art teacher and many others.

ﬂ‘?“\‘
=" Career Opportunities in the Visual Arts

Richard Clark & Pamela Fehl
$18.95, 2006, 224 pages

Attractive as an art career is, breaking into the field is difficult.
Get an advantage with this timely new guide to over 65 jobs in the
visual arts ranging from painter to art director to museum curator.
Each profiled job offers reliable, concise information about the du-
ties and responsibilities, prospects and salaries, and required skills
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or experience associated with the job. An Industry Outlook section
guides readers through projected trends in visual arts while exten-
sive appendices offer useful web sites, listings of schools and associ-
ations, trade publications, and other helpful sources of information.

Education Careers

EEEEEEEEEEEEEEEEEEEEEEENEEENEEEEEEEEEEEEEEEND
With 13 million jobs, educational services constitute
America’s second largest industry. And with the Baby
Boomers starting to retire, millions of new teachers are
needed by the end of the decade. Start with the Educa-
tion Job Finder to locate job openings and use the other
resources here to decide the type of education job that

works for you and produce the best resume you can.
EEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEND

EY
>""Education Job Finder: Where the Jobs are
in Primary, Secondary, and Higher Education
Daniel Lauber, Deborah Verlench, and Jennifer Atkin
348 pages, September 2008, first edition

Paperback: $19.95, ISBNs: 1-884587-34-8; 978-884587-34-4
Hardcover: $32.95, ISBNs: 1-884587-27-5; 978-884587-27-6

Other books provide strategies to get an edu-
cation job. This one gives readers the resources
to implement those strategies.

The entire education field finally gets a Job
- Finder all its own! Get full, detailed descriptions
. of hundreds upon hundreds of online and con-

. ventional printed job sources for teachers, ad-
| ministrators, researchers, counselors, support
personnel, and everyone else at all levels of edu-
cation. See how to use the Internet safely and ef-
fectively to land education positions through online job and resume
databases. Discover the print periodicals with job ads for educators.
Learn which job-matching services can place you in the job of your
dreams. And read all about the directories of employers, profes-
sionals, associations, and salary surveys that can help you land the
position you seek. Free updates, the table of con-
tents, sample entries from the book, and reviews will be available
online no later than September 2008.

AR

So What Are You Going to Do With That?:
Finding Careers Outside Academia

Susan Basalla and Maggie Debelius

$14.00, 2007, 151 pages

With half of all college courses taught by ad-
junct faculty, the chances of landing a tenure—
track job shrinks as the realities of student loans
and credit card debt grows. Can a non-aca-
demic job really be rewarding — and will anyone
want to hire a grad-school refugee? Graduate
students really need this new guide to moving out
of academia and into the “real work world.” They
are a lot more marketable than they think. The
authors help readers rethink life after graduate
school, figure out what they really want to do, translate skills learned
in academia into terms an employer can understand and appreci-
ate, show how to test the waters with informational interviews and
internships, guide them through the oft-painful conversion of a CV
into a resume, and prepare them for the very different job interview
outside academia. Includes a directory of online and print resources
that help PH.D’s and M.A.’s transition out of academia.
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Change Your Career:

Teaching as Your New Profession
Lauren Starkey

$16.95, 2007, 324 pages
With the demand for new teachers on the
rise, now is the perfect time to look into starting or
switching to a teaching career. This take—charge
guide provides all the vital information you need
S to decide if teaching is right for you, and how to
R make a seamless transition. It includes a diagnos-
tic test to determine whether teaching is right for
ﬁ 1 you; an overview of the teaching profession; re-
quirements for getting a teaching degree; the
pros and cons of fast-track certification pro-
grams; tips on searching for new jobs; and profiles of real people
who switched to teaching mid-career.
S‘T‘\q
Make Money Teaching Online:
How to Land Your First Academic Job, Build
Credibility, and Earn a Six—Figure Salary
Danielle Babb and Jim Mirabella
$24.95, 2007, 240 pages, hardcover
With competition for teaching positions so in-

Make tense, prospective college-level teachers need
Mone
Te al;]u}rrl - every edge they can get. Teaching online gives
Onli ! them the chance to build up their teaching re-
ML sumes and get teaching experience that moves
Barw bn Lol B Firtd . . .
\ them ahead of other candidates for university
N o Croitity . "
CIoT and community college positions. Today, more
it E than eighty percent of learners have taken at

least one online course, and those numbers con-
tinue to rise. But rather than hire tenure-track
professors, institutions are increasingly looking for part-time, re-
mote educators to teach online courses. By teaching multiple
classes, you can make much more money than most full-time ten-
ured professors. The authors give you step-by-step guidance to
find legitimate online universities and opportunities; discover what
universities look for in online educators; manage and master the
technology you need to teach; maintain professional relationships
and grow your business like a consultancy; and much more.

'ﬁ‘?“q
Inside Secrets of Finding a Teaching Job, 3rd ed

Jack Warner & Clyde Bryan with Diane Warner
$12.95, 2006, 196 pages, third edition

This excellent companion to the Education
Job Finder shows how to research job opportuni-
ties; prepare self-marketing materials such as re-
sumes, cover letters, mission statements, teacher
portfolios, and demonstration videos; and pre-
pare for and conduct yourself in interviews. Dis-
cover what to include in a teacher portfolio; how
to handle the most commonly asked interview
questions; and how to avoid turning off an inter-
view committee. Learn how to effectively use job
fairs and networking to find openings. And discover the nontradi-
tional path for non-education majors and others returning to the

teaching field.

Expert Resumes for Teachers and Educators, 2nd ed
Wendy Enelow and Louise Kursmark
$16.95, 2005, 290 pages, second edition

Whether you’re just starting out as a teacher, seeking to move
into administration, transition from business to teaching, or move
from teaching to corporate training and development, this new edi-
tion offers 200 pages of sample resumes that illustrate the powerful,

FINDING A
TEACHING JOB

(S

performance-based resume or CV that communicates your qualifica-
tions effectively, on paper and electronically. Learn how to make your
resume or CV “interviewable.” Covers all top education and train-
ing jobs, from pre-K to high school teachers, special education
teachers, librarians and media directors, coaches and physical edu-
cation teachers, principals, superintendents, training professionals,
postsecondary instructors, corporate training and development
professionals, and other education majors. Valuable tips are cross—
referenced with the resume samples so readers can see how the tips
are applied.

areer Opportunities in Education

and Related Services, 2nd ed
Susan Echaore-McDavid
$18.95, 2006, 310 pages, second edition

There’s more to education than just teaching.
This new edition details 103 jobs in educational
services in traditional school settings as well as in
corporate, institutional, and community settings.
Profiles include more than 15 new jobs as well as:
teachers of all types, librarians, corporate train-
ing specialists, curriculum specialist, educational
technology specialists, school psychologists,
school bus driver, police canine instructors, ca-
reer counselor, environmental educators, and
speech-language pathologists. Each detailed career profile reports
on the duties, prerequisites, career ladder, best geographic loca-
tions, personality traits needed to succeed, unions and professional
association, salary range, and tips for entering the field.

[CARERE
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U.S. News Ultimate Guide to Becoming a Teacher
Ben Wildavsky & Staff of U.S. News & World Report
$18.95, 2004, 518 pages

A great companion to the new
Education Job Finder due out in August.

This remarkable guide goes far beyond the
usual directory of undergraduate and graduate
schools of education. Sure, it includes a 300—
page directory of these schools of education with
full contact information on admissions, financial
aid, academic programs, plus pass rates on state
teacher licensing tests, degrees offered, application deadlines, and
number of assistanceships. It also reveals how the graduate schools
stack up — which are the hardest and easiest to get into; which
schools’ graduates are most likely, and least likely, to pass state cer-
tification tests? It looks beyond school to report in which states will
first-year teachers make the most, and the least, money; in which
cities do teachers with a masters degree make the most and the least
salary. Going even further than other directories, it includes chap-
ters on the trouble with teaching and how to fix it; alternative routes
to the classroom; determining which school is right for you; finding
financial aid; and getting licensed in each state.

D Unauthorized Teacher’s Survival Guide, 3rd ed

Jack Warner and Clyde Bryan
$12.95, 2006, 208 pages, third edition

Essential for everyone considering a teaching career, this can-
did, practical guide picks up where college training leaves off. Not
only does it show new educators what it’s really like to be a teacher,
but it also addresses the issues nobody wants to talk about such as
knowing the warning signs of a troubled student, recognizing the
potential for violence in your classroom, and dealing with situations
before they get out of hand. Learn how to unwind and manage the
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stress of teaching as well as how to handle that first day of class. In-

cludes support groups, organizations, and Internet resources. Government Careers
Envionment

A
A D .
T _ _ D
Qreers in the Environment, 3rd ed Government Job Finder, 4th ed

Michael Fasulo & Paul Walker

$15.95, 2007, 343 pages, third edition

I Perfect for both first time job seekers and ca-
m ~ reer changers, this book discusses a variety of ca-
| THE ENVIRONMENT  reers related to the environment and how to pur-
[z sue the one you want. Fasulo and Walker de-

o scribe an overview of environmental professions,
C outline job options, show how to plan and pre-
'é pare for each career, and report on salaries and
T — benefits, education and training, advancement
SULEIST B possibilities, long-term outlook, and resources

for more information. This new edition offers
sections on air and water quality management, energy and re-
source engineering, planning and design, forestry and outdoor rec-
reation, biological and life sciences, agricultural and animal sci-
ences, and waste management and environmental assessment.
Specific job examples include meteorologist, air pollution techni-
cian, civil engineer, water pollution technician, transportation engi-
neer, petroleum engineer, electrical engineer, mechanical engineer,
energy management technician, planner, architect, landscape de-
signer, surveyor, forester, park ranger, biologist, oceanographer,
chemist, agronomist, botanist, horticulturist, veterinarian and envi-
ronmental engineer.

D
==="Saving the Earth as a Career:

Advice on Becoming a Conservation Professional
Malcolm Hunter, David Lindenmayer, & Aram Calhoun
$19.95, 2007, 200 pages

Written in an informal and engaging style, this innovative new
book is an ideal resource for students and professionals pursuing a
career in conservation. It introduces all the important steps to be-
coming a conservation professional, from making the right career
choice to finding a position in the field; provides helpful advice to
students about selecting a course, conducting research projects,
writing papers, and attending conferences; and looks at a number

of professions, from environmental lawier and civil engineer, to

ecologist and environmental scientist. J\{eJ{=ReTq1 131

Eco Guide to Careers That Make a Difference:
Environmental Work for a Sustainable World, 4th ed
The Environmental Careers Organization
$18.95, 2004, 401 pages, fourth edition

i “ Replacing The Complete Guide to Environ-
B' mental Careers, this totally new edition goes be-
L yond job titles and resume tips to immerse read-
ers in the ins and outs of 40 specific environmen-
tal jobs. Easily the very best book to help readers
choose their environmental career, this new vol-
ume offers every conceivable detail about scores
of professions in the environmental arena: case
studies, job duties, salary outlook, qualifications
and education, online and print resources, in-
ternship opportunities, and profiles of professionals. Each of the 19
career areas includes a conversation with a top practitioner who
shares the nitty gritty reality of the field.

CAREERS

thiat Moke u Difference

(S

Daniel Lauber and Deborah Verlench

348 pages, September 2008, fourth edition
Paperback: $19.95, ISBNs: 1-884587-35-6; 978-884587-35-1;
Hardcover: $32.95, ISBNs: 1-884587-23-2; 978-884587-23-8

“Consider this title an absolute must
because it is so comprehensive

and inexpensive.”

— American Reference Books Annual

p—— k] {:s~z
Government

Most government jobs — actually 80%
— are with local and state government.
This is the only resource covering local
and state government as well as the fed-
eral government.

This all-new edition details more than 2,002 essential job—search
tools for specific occupations nationwide for local, state, and federal
government positions in each state. Included are descriptions of
Internet job banks and resume databases; specialty and trade maga-
zines; job listing periodicals; job—matching services; job hotlines; on-
line, print, and CD-ROM directories of government employers and
individuals (for networking); and salary surveys.
Free updates, table of contents, sample entries from the book, and
reviews will be available online by September 2008.

“Essential starting place for anyone seeking any kind of
employment with any level of government.

— Midwest Book Review

“There is no better job information book for the
money"” — Career Opportunities News

verything Guide to Government Jobs
James Mannion
$14.95, 2007, 306 pages

A great companion to the forthcoming Government Job
Finder, this new book describes the types of jobs in all branches of
government and how to get hired. Uncle Sam hires an average of
300,000 new employees each year! This book is a comprehensive
and unique guidebook to the ins and outs of finding a job in Home-
land Security, the postal service, public works, social work, the judi-
cial system, and other government fields, including overviews of
the requirements and application process for each job.

“=="Career Opportunities in Law Enforcement,

Security, and Protective Services, 2nd ed
Susan Echaore-McDavid
$18.95, 2006, 272 pages, second edition

Current concerns about security and terrorism
have placed law enforcement agencies and protec-
tive services in the spotlight and led to sweeping
changes in some branches. Get updated, indis-
pensable, and realistic information on over 77 spe-
cific jobs in these fields, including forensic and pri-
vate investigators, computer security, emergency
services, corrections, U.S. Coast Guard Boarding
Team Personnel, U.S. Customs and Border Patrol
officer, workplace safety and security, and building
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requisites, career ladder, best geographic locations, personality traits
needed to succeed, union and professional associations, salary range,
and tips for entering the field.

0% OFF)

Your Criminal Justice Career:

A Guidebook, 2nd ed
The Justice Research Association
$12.00 (retail: $15.00), 2001, 149 pages, second edition, only 2
copies left in stock; once they're gone, that's it!

The experts on the criminal justice system clearly and concisely
explain all aspects of this field, including careers as attorneys,
judges, correctional officers, firefighters, inspector or compliance
officers, paralegals, law enforcement officers, private investigators,
and private security officers. For each career, you get the nature of

training, other qualifications, and advancement, earnings, related
occupations, and sources of more information.

e
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Great Jobs For Criminal Justice Majors, 2nd ed
Stephen Lambert and Debra Regan

$15.95, 2007, 224 pages

- S e Perfect for students — and anyone changing ca-
S LTV reers — who want to explore traditional and nontra-
l { ) I } K\' ditional career options in criminal justice. This new

= b edition discusses careers in law enforcement, the
- courts and corrections. Positions described include
police officer, FBI agent, IRS, DEA, Secret Service,
parole officer, park ranger, customs inspector, bailiff,
court reporter, clerk of court, paralegal, lawyer, so-
cial worker, vocational counselor, correctional offi-
cer, warden, private investigator, corporate security.
Covers every aspect of the job search, including assessing talents and
skills, exploring options, making a smooth transition from college to ca-
reer, conducting an effective job search, networking, researching em-
ployers, and negotiating salaries. It also offers a thorough discussion of
each career path option including a review of the types of jobs, qualifica-
tions, working conditions, earnings, career outlook, strategy for finding
the jobs, possible employers, sources of job openings, and how to ex-
plain to the employer how a criminal justice degree relates to the job.

T Federal Only

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENTS
Today the Federal government offers great opportuni-
ties for students and new graduates:

With 1.3 million federal employees eligible for retirement
this year and a severe shortage of qualified candidates for
Homeland Security positions, opportunities with the fed-

eral government have never been better.
EEEER EEEEEEEEE NN NN EEENENENENENEENEEENEEEEEEEENENTS
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—"Book of U.S. Government Jobs, 10th ed
Dennis Damp
$22.95, 2008, 288 pages, tenth edition

Damp packs the insights from his 35 years
working for the feds into 288 pages of details on
how to find positions, how to apply, and how to
get hired. He covers every gamut of the federal
hiring process — in plain English, not bureaucra-
tize — including insider tips the feds would prefer
be kept secret. There’s so much in this book we

can't fit it in this print catalog that you should visit
our web site for full details.

code inspection. Each detailed career profile reports on the duties, pre- =~
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the work, working conditions, employment levels and outlook, “~

ederal Resume Guidebook, 4th ed
Kathryn Kraemer Troutman
$21.95, 2007, 448 pages, fourth edition

—_— The essential resource for completing ap-
- — plications for federal jobs, this totally-revamped
Federal Resume  1ew edition shows how to use the new online re-

Guidebook sume builders that federal agencies require appli-

cants to use as well as how to write successful
KSAs, ECQs, essays, and short answers. Get tips
on new security clearance requirements, over 30
sample resumes in actual online builder format,
and special insights for targeting occupational se-
ries. We've got the entire 23—chapter “Table of
Contents”“ online for this massive, thorough, and indispensable

ool Much more online

¢

tudent's Federal Career Guide: 10 Steps to Find
and Win Top Government Jobs and Internships

Kathryn Kraemer Troutman & Emily Troutman
$21.95, 2006, 221 pages

Now is the time for young people to get hired
m by the federal government — the average age for
federal workers is 50 and the Baby Boomers are
B starting to retire in droves. The new Homeland
- Security department is also working hard to re-
cruit young people. This is the only comprehen-
H sive guide to federal government jobs designed
- for young adults! It includes a CD-ROM with

case studies, sample cover letters and resumes,

and hotlinks to federal agencies and internships
as the book details ten easy steps to help students find job and in-
ternship postings, write federal resumes, apply for federal jobs on-
line or by mail, and nail their interviews. “No stone is left unturned
in Troutman’s quest to demystify the Federal job application.” —
Katy Saldarini, GovExec.com

Quick & Easy Federal Jobs Kit

DataTech Software. Version 6.5 6

Single user: $49.95; Two users: $59.95; Eight users: $129.95;
Unlimited number of users: $499.95. Call for price on network
versions. Requires Windows™ 95 or higher (works in Vista)

All the above books show how to write a
great federal resume, OF 612, etc. Now get the
software that makes it easy by typing your infor-
mation only once — your data is automatically
transferred to all the other federal forms!

This newest version of the Quick&Easy Fed-
eral Jobs Kit offers intelligent easy—to-use soft-
ware versions of the most frequently used federal
employment forms. Its automated forms allow
you to enter data using a series of screens that
look just like the official forms. Print your completed forms on any
laser or ink jet printer and plain blank paper. You can also submit
them via fax, email, or a website. And because the forms are com-

plete, correct and properly formatted, there's less time wasted on re-
fections.

“‘T‘\\‘
Federal Law Enforcement Careers:

Profiles of 250 High-Powered Positions

and Tactics for Getting Hired, 2nd ed
Thomas Ackerman
$19.95, 2006, 452 pages, second edition

Filled with comprehensive, up-to—date information about fed-
eral law enforcement jobs, in a manner that is simple and easy for
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readers to understand and use, Federal Law Enforcement Careers =~
provides detailed profiles of 250 careers with more than 130 agen-
cies, plus qualification requirements and training program descrip-
tions. It reveals accurate, current information on 250 positions in 10
categories including criminal investigators, intelligence specialists,
correctional personnel, and many more.

D
FBI Careers, 2nd ed

Thomas Ackerman
$19.95, 2006, 340 pages. second edition

With the FBI's mission change toward home-
land security and counter terrorism, this current,
definitive guide is essential to handling the FBI's
rigorous selection process! Its helpful information
reveals what it takes to succeed in landing a job
— for special agents as well as professional sup-
port personnel. This resource includes profiles on
dozens of FBI careers, highlighting “hot jobs” like
Special Agents, Forensic Examiners, Evidence
Technicians, Intelligence Operations Specialists,
and Language Specialists. It reveals information on salary and ben-
efits, details on the hiring process, and an overview of FBI training.
This new edition is packed with tips on preparing for the new physi-
cal fitness test and handy information about the FBI's expanded
internship program.

Post Office Jobs, 4th ed
Dennis Damp
$19.95, 2005, 256 pages, fourth edition

The Post Office has more job openings each
year — 40,000 — than any Fortune 500 Com-
pany — offering new graduates great opportuni-
ties, especially during tough economic times.
This all-new edition helps applicants consider all
the types of jobs available with the postal service,
locate all job openings, and prepare for the new
473 exam (required since December 2004). It
will help readers identify job openings and match
their skills to job classifications. It provides infor-
mation on when and where to take qualifying exams, and how to
deal with applications, resumes, and interviews. It provides a thor-
ough explanation of the U.S.PS.'s unique hiring process, types of

jobs, benefits, plus how to take qualifying exams, along with sample
questions and answers.

Health Care Careers

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENTS
Most of the fastest growing occupations will be in health
care during the next decade according to the U.S. Depart-
ment of Labor. These resources help readers find their

LB | Dllct‘el Ilnltbgslelhllth_ldsrperl‘dl Ealreelral EEEEEEEEEEEEEND
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Everything Guide to Careers in Health Care
Kathy Quan
$14.95, 2007, 303 pages

Explore all the employment possibilities in health care — and
choose the right career path for you in the trillion—-dollar health—
care industry, the fastest growing segment of the job market. From
nursing and psychology to pharmacy technology and art therapy
— and dozens more positions in between — this engaging, enlight-
ening volume helps you decide which career to pursue and how to
pursue it, including: self-assessment and self—evaluation; working
conditions and lifestyle concerns; educational requirements; and
available grants and incentives.

33‘

xplorlng Health Care Careers
Ferguson Publishing
$125.00, 2006, 935 pages in 2 volumes, hardcover, third edition

It’‘s the “Bible of Health Care Careers!” Fully
revised and updated, this expansive new edition
answers virtually every question readers have
about the opportunities, requirements,
responsibilities, and experiences associated with
over 100 health care careers. Interviews with
professionals in each field give readers a real feel
for each career. Each career option details
courses, activities, and areas of interest that help
prepare students for a particular job; internship
and volunteer opportunities; and jobs that require similar skills. Ex-
panded coverage of alternative medicine careers.

AR

Health Care Job Explosion: High Growth
Health Care Careers and Job Locator, 4th ed
Dennis Damp

$19.95, 2006, 320 pages, 4th edition

Health Care
Careers

“Indispensable resource for anyone
considering a career in health care.”
— Jobs Unlimited

HEALTH

This book is the best up-to—date guide to the
2.8 million new health care jobs that will be cre-
ated in the next seven years. Get the scoop on
these new jobs, most of which require less than
four years of college. Discover all the opportuni-
ties in home health care which will grow by 80 percent! Damp re-
ports the details for each health care occupation: what you do on
the job, working conditions, required training and education, certif-
ications and licensing, salaries, job outlook, and contacts for more
information including professional associations. Candid interviews
with health care professionals gets beyond cliches and into the real-
ity of each job. Also included are over 1,000 ways to find job open-
ings both online and offline.

ange Your Career:
Nursing as Your New Profession

Barbara Arnoldussen
$16.95, 2007, 344 pages
This insightful new guide for starting or
switchingto a nursing career includes: A diagnos-
3 an overview of the nursing profession and the
: options available to you — all the different spe-
’ ! cializations in and outside hospitals; the basics to
N getting a nursing degree: the courses and stan-
P dardized tests you’ll have to take; how and where
k s to search for new jobs; making your resume work
for you with the skills from your previous career;
and profiles of real people who switched to nursing mid-career.
Resumes for Nursing Careers, 3rd ed
Editors of McGraw-Hill
$11.95, 2007, 152 pages, third edition
Perfect for college grads and career changers, this new edition
offers nearly 100 sample resumes and 20 cover letters that illustrate
sound principles for crafting resumes for nursing careers. Learn the
vocabulary that reaches out to the reader, how to design eye—catch-
ing resumes, and convert print resumes to electronic style. Covers a

tic test designed to show if nursing is right for you;
3 \‘)
broad variety of nursing fields and careers.
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Careers in Health Care, 5th ed
Barbara Swanson
$15.95, 2005, 321 pages, 5th edition

Our sprawling health care system offers boundless employment
opportunities. Discover scores of satisfying, well-paying career
paths available to people with different types of health care degrees.
Get a thorough overview of each profession including employment
statistics, resources, educational requirements, licensing, certifica-
tion and salaries along with realistic snapshots of what to expect out
in the field. Whether your interests lie in becoming an art therapist,
doctor, nurse, or radiologist, you’ll get expert advice on finding the
best jobs in your field.

Gettmg into Medical School, 10th ed

Sanford Brown, M.D.
$14.99, 2006, 336 pages, tenth edition

This all-new edition guides prospective medical students through
the extremely demanding process through which only half the appli-
cants are accepted into medical schools. Learn which undergraduate
courses to take. Be guided step-by-step through the process of taking
the required MCAT, applying to medical school, getting a personal in-
terview, and doing well as a medical student. Includes new informa-
tion on osteopathic schools and a directory of websites that provide
valuable information to medical school candidates.

.S. News and World Report

Ultimate Guide to Medical Schools, 2nd ed
U.S. News & World Report Staff
$18.95, 2006, 362 pages, second edition

The first step to becoming a physician is getting the right medi-
cal school to accept you. Going beyond the usual directory of medi-
cal schools, this new guide reveals what admissions officers really
look for and what they hate to see. It offers solid advice on taking
the MCAT's and writing the personal essay. The thorough directory
of medical schools features full contact information, admission
standards, financial aid sources, profiles of academics and the stu-
dent body, library resources, and information technology used.
Learn where the graduates of each school go to work as well as
which schools are the toughest to get into and which offer the most
financial aid.

reat Jobs for Psychology Majors, 3rd ed
Julie DeGalan & Stephen Lambert
$15.95, 2006, 192 pages, third edition

Explore traditional and nontraditional career options in psy-
chology. This new edition examines careers in residential care, so-
cial and human services, human resources, therapy and education.
Specific positions described include counselor, clinician, psycholo-
gist, psychiatrist, social worker and teacher as well as benefits coor-
dinator, compensation specialist, recruiter, training manager and
many more. More on page 15.

High Tech & Science Careers

“1\\1
N
Careers in High Tech, 3rd ed

Nicholas Basta
$15.95, 2007, 154 pages, third edition

Job and career opportunities are growing exponentially as high
tech jobs spread out into just about every business, government en-
tity, educational institution, and nonprofit organization. This new
edition offers a thorough overview of each high tech career includ-

=

ing employment statistics, resources, educational requirements,
certification, and salaries along with realistic snapshots of what to
expect out in the field.

Career Opportunities in Engineering
Susan Echarore-McDavid and Richard McDavid
$18.95, 2007, 321 pages

Despite a growing need for engineers, the
there’s been a decline in the number of qualified
engineers graduating from U.S. colleges. Get the
scoop on 83 profiled careers in engineering in-
cluding acoustical, aerospace, biosystems, civil,
electrical, flight testing, food processing,
geotechnical, nuclear, robotics, software,
wastewater engineers as well as technical writers
and engineering technicians. All engineering
jobs have in common is the need for qualified
problem-solvers with the right technical skills to fill them. This new
guide offers a great starting point for students deciding which career
path to follow and for those who want to choose which form of engi-
neering to pursue.

ENGINEERING

Resumes for Engineering Careers, 3rd ed

Editors of McGraw-Hill
$11.95, 2006, 169 pages, third edition

r Nothing works quite like examples, espe-
cially for engineers. This new edition offers
nearly 100 sample resumes and cover letters that
illustrate sound principles. Particularly helpful
are tips for crafting resumes with vocabulary that
reaches out to the reader, designing eye—catch-
ing resumes, and converting print resumes to
electronic style. Covers a broad variety of engi-
neering fields and careers.

CAREERS

b o B

reat Jobs for Geology Majors, 2nd ed

Blythe Camenson
$15.95, 2006, 224 pages, second edition
R Perfect for students — and anyone changing
B L ENT careers — who want to explore traditional and
' { } I ;&,; nontraditional career options for geology majors.
= L This completely new edition discusses careers in
. the oil and gas industry, mining and minerals, en-
vironmental geology, and education. Specific
positions described include petroleum engineer,
mining engineer, consultant, hydrogeologist, pa-
leontologist, environmental engineer and
teacher among many others.

This new edition covers every aspect of the job search, includ-
ing assessing talents and skills, exploring options, making a smooth
transition from college to career, conducting an effective job search,
networking, researching employers, and negotiating salaries. It also
shows how to explain to an employer how a degree in geology re-
lates to the job.

esumes for Science Careers, 2nd ed
Editors of McGraw-Hill
$11.95, 2007, 151 pages, third edition

Perfect for college grads and career changers, this new edition
offers nearly 100 sample resumes and 20 cover letters that illustrate
sound principles for crafting resumes for careers in science. Learn
the vocabulary that reaches out to the reader, how to design eye—
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catching resumes, and convert print resumes to electronic style.
Covers a broad variety of science fields and careers.

=" Official Dice Technology Job Search Guide
Dice, Inc.
$24.99, 2007, 264 pages

job—search agent! Pursuing an IT job is unlike
any other job search. So if you approach the
search the way you would look for a job in sales
or manufacturing, you can expect a lot of frustra-
tion. This savvy new guide shows how and where
to look for technology positions, how to effec-
tively interview for them, and how to land the job
of your dreams. Learn which skills are in demand
in today’s market. Get a complete overview of
jobs that exist in IT and decide which you want. Learn the step-by—
step procedures for finding a job right out of school, changing ca-
reers to IT, and advancing your career. Discover the training and
certifications that will boost your chances. Learn how to evaluate
your strengths and promote them with asset statements. See how to
structure your resume and cover letter to open doors. Learn how to
make a good impression and demonstrate your knowledge in the
interview. Discover where to find the jobs — job fairs, recruiters,
and Dice.com. Includes eye—opening testimonials from real IT pro-
fessionals who talk candidly about what their jobs entail and how
they feel about them!

Great Jobs for Math Majors, 2nd ed
Stephen E. Lambert

$15.95, 2005, 240 pages, second edition

Explore traditional and nontraditional career options in mathe-
matics including careers in academia as well as math—specific and
math-related jobs. Specific positions described include actuary,
mathematician, statistician, operations research analyst, financial
analyst, sales representative, purchasing agent, software engineer,
application developer, consultant, and teacher among many oth-
ers. Learn how to explain to an employer how a mathematics de-
gree relates to the job. More details on page 15.

x\“?‘\\‘
Careers in Horticulture and Botany
Jerry Garner

$15.95, 2007, 165 pages, second edition
= If you find peace and satisfaction in growing

am plants and flowers, consider making horticulture

Hn“mjlm“ or botany your profession — fields where oppor-

& BOTANY tunities never stop growing! This fully updated

3 =  edition will help you develop a clear understand-

ing of the various career options; key in on the

specialty most suited for you — from landscaper

to floral designer to botanist; understand what to

expect in an entry-level job; find the education

and training you’ll need; and familiarize yourself
with current salaries, benefits, and the best job prospects.

eav ganwie |

Great Jobs for Biology Majors, 2nd ed
Blythe Camenson
$15.95, 2004, 168 pages, second edition

Perfect for students — and career changers — who want to ex-
plore traditional and nontraditional career options in biology. This
new edition discusses careers in botany, zoology, aquatic science,
education, and medicine. Specific job areas described include plant
biology, agronomy, horticulture, forestry, marine biology, molecu-
lar biology, oceanography, biochemistry, biophysics, biotechnol-

ogy, pharmacology, and zoo and museum work. For additional de-
tails, see page 15.

International Careers

G orey

With this book you’ve just hired a personal !

International Job Finder:
Where the Jobs are Worldwide
Daniel Lauber with Kraig Rice
Regularly $19.95; you pay only $9.98, 2002, 348 pages,
ISBN 1-884587-10-0; only imperfect copies are available
Available only while supplies last. These books are imperfect; the

cover may be bent, there may be residue from a price sticker; but
there is no writing in them. These are not used books.

h #
Finder,

Whero the
lofs are
Worldwite S8

“Terrific... truly indispensable for
international job seekers” — Joyce Lain Kennedy
"Strongly recommended” — Library Journal

The international scene is where the Internet re-
ally shines, enabling job seekers to apply and in-
terview for jobs halfway across the world via their
computers. The highly—acclaimed International
dJob Finder includes full information on more on-
line job databases, resume banks, and databases of employers as
well as conventional “offline” job sources for job seekers without an
Internet connection than any other career book. It also guides read-
ers to up-to—-the-minute advice on visas, work permits, residency
requirements, and other inside tips to turn your international job
search into a rousing success. Free updates,
table of contents, sample entries from the book, and full reviews.

How to Get a Job in Europe

Cheryl Matherly and Robert Sanborn

Pay only $22.95, 36% discount off the $35.95 price, 2003, 496
pages, ISBN 1-884587-29-1, fifth edition, hardcover at the price of
the paperback (which is sold out)

"Without doubt, the best book on this
subject and a real bargain for the tons of
advice and information it provides.”

— Bookviews.com

The ultimate guide to getting hired in the
United Kingdom, France, Italy, Germany, Spain,
Greece, Holland, Turkey, and 21 other countries.
Each nation’s chapter includes a directory of ma-
jor employers, business directories, employment
regulations for Americans, an evaluation of the
current economic climate, additional resources
(major newspapers, web sites, embassies, cham-
bers of commerce, world trade centers), short—
term and temporary work opportunities, internship possibilities,
getting around the country, and a cultural and historical summary
for each nation.

JQ Savings: Get
the hardcover
at the paper-
back price

“Comprehensive, practical, detailed... Recommended for
libraries, career centers, and placement offices.”
— American Reference Books Annual
“Excellent... tremendous amount of useful information....
Well researched... Highly recommended.”
— Career Opportunities News

See how to determine if an international job is for you. The au-
thors offer their “Nine-Step Plan” strategy for finding jobs and get-
ting hired that works. Learn the different approaches to resumes,
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cover letters, and interviewing required for an international job
search. Learn how to cut red tape and obtain your working papers.
Free updates, table of contents, sample

entries from the book, and full reviews.

“~="Great Jobs for Foreign Language Majors, 3rd ed
Julie Degalan and Stephen Lambert
$15.95, 2007, 192 pages, 3rd edition

Perfect for students — and anyone changing
careers — who want to explore traditional and
nontraditional career options for foreign lan-
guage majors. This new edition discusses careers
in education, translation, government, and busi-
ness. Specific positions described include trans-
lator, interpreter, international education coordi-
nator, and teacher among many others. Addi-
tional related occupations presented in the text
are ESL teacher, admissions officer, human re-
sources specialist, import/export coordinator, travel agent, librar-
ian, and law enforcement officer. This book covers every aspect of
the job search, including assessing talents and skills, exploring op-
tions, making a smooth transition from college to career, conduct-
ing an effective job search, networking, researching employers, and
negotiating salaries. It also offers a thorough discussion of each ca-
reer path option including a review of the types of jobs, qualifica-
tions, working conditions, earnings, career outlook, strategy for
finding the jobs, possible employers, sources of job openings, and
how to explain to the employer how a degree in a foreign language
relates to the job.

““‘q
Jobs and Careers Abroad, 13th ed

Guy Hobbs
$21.95, 2006, 444 pages, thirteenth edition

Everything needed to launch a successful
| overseas job search! Part I guides you through
| both the conventional job hunt and the “Creative

Job Search” technique, including a substantial
® chapter on job-seeking via the Internet. Part II
proffers details on over 35 different careers, from
agriculture & accountancy, nursing & medicine
and information technology to hospitality &
tourism etc., with detailed information on Re-
cruitment and Sources of Jobs. Part III provides
details on job opportunities for 50 countries including information
on employment prospects; immigration and residency; cost and
standard of living; visas; short term work; health, welfare, and edu-
cation; and specific contacts for job opportunities. Also included for
each country is a directory of potential employers with full contact
information.

BDGREAT

JOBS

Fo ﬁign
Language
Majors

Careers in International Business, 2nd ed
Ed Halloran
$14.95, 2003, 192 pages, second edition

Learn how to find and keep the international job that’s right for
you. From traditional jobs to contract work to entrepreneurial en-
deavors, you will learn how to research available international posi-
tions; create a plan for acquiring the necessary credentials, includ-
ing language proficiency; determine the international career best
suited to your strengths and interests; prepare a portfolio for pro-
spective international employers; and respectfully conduct business
in different cultures.

American Jobs Abroad

Victoria Harlow and Edward Knappman

JQ Savings:

Pay only $9.75, 85% discount off the $65.00 retail price,

898 pages, hardcover, 50 copies left; available only while supplies last
American Jobs Abroad presents more information about the 900

companies it profiles than any other directory of international em-

ployers. You get the goods on over 800 American-based companies

plus 100 government agencies and nonprofit organizations that offer

jobs in 111 countries in 200 job categories. You also get keen insights

on the practical aspects of living abroad.

Jobs Without a Four—Year Degree

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEND
Whatever the cause — financial, grades, stress, shifting in-
terests — many college students don’t make it to gradua-
tion. These resources give them options for rewarding and
satisfying careers that don’t require a four—year bachelor’s

deg.ree. Also see Dream It Do It on page 3.

ﬁ"“\‘
=" But What If | Don't Want to Go to College?

A Guide to Success Through Alternative Education,
3rd ed
Harlow Unger
$16.95, 2006, 246 pages, third edition
= “An excellent guide that carefully defines and
- 1 relays the advantages and disadvantages of the

- 1
E" rwier LS ton basic kinds of vocational education. The in—
T WaANT T T 3
| o cousest | depth analysis is clear, thorough, and will be

helpful....” — School Library Journal

This all-new edition provides concrete, step—
by-step information for students who wish to
pursue career avenues or educational opportuni-
ties other than college — for instance, alternative
and vocational education — after high school
graduation. This updated volume examines careers in 16 industry
categories and describes the skills and experiences required for
each. It also offers guidance for self-assessment and determining
what essential employment skills readers already possess.

B Ujpde m Yunress Pl
Ve i o
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=" Ferguson Resource Guide to

Apprenticeship Programs, 3rd ed
Elizabeth Oakes
$125, 2006, 1,056 pages, hardcover, two volumes, third edition

L Apprenticeships open the door to good—pay-
[ ing jobs. This new edition helps students locate,
Areresicesie evaluate, and successfully apply for apprentice-

PROGRAMS ship and on-the-job training programs. It con-
tains up—to—date information on apprenticeships

‘ in 55 career fields, as well as various govern-
# ment-sponsored programs and contact informa-

. m tion for job centers, state apprenticeship coun-

cils, and much more. A new essay section covers

topics such as volunteer work, interviewing skills,

and Canadian apprenticeships, among others. Expanded indexes
and appendixes include apprenticeships by state, job title, and vari-
ous U.S. and Canadian government career—classification indexes.
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Exploring Tech Careers, 4th ed
Ferguson Publishing
$125.00, 2006, 928 pages in 2 volumes, fourth edition, hard cover

In the fields of medicine, manufacturing,
education, and law, technicians and
paraprofessionals have become vital parts of the la-
bor force as employers increasingly rely on techni-
cians to perform jobs that other professionals once
handled. Popular for their good pay and relatively
short training cycles, these careers are among some
of the most dynamic in today’s job market. Get in—
depth looks at more than 110 technician careers in-
cluding interviews with professionals already at
work in the field. Includes DOT classification numbers for all careers,
in addition to GOE and O*NET-SOC numbers.

XA
Blue Collar Resume and Job Hunting Guide
Ron and Caryl Krannich
$15.95, 2007, 295 pages
In today’s competitive and high—tech job market, everyone
needs a resume, including blue collar workers who used to primar-
ily complete applications and just “show up” at job sites. This book
showcases the best resumes written by professional resume writers
for blue collar workers, some of whom earn over $100,000 a year,
in a variety of trade occupations. It also includes numerous tips for 7

Exploring
Tech Careers

%
2

Should You Really Be a Lawyer?

The Guide to Smart Career Choices

Before, During & After Law School
Deborah Schneider & Gary Belsky
$17.56 (retail: $21.95 — you save 20%), 2004, 238 pages, only while
supplies last

Since half of America's attorneys are dissatisfied with their ca-
reer, now is the time to decide whether law is really the right path for
you — before you take the LSAT and start applying to law schools.
Prospective law student can test their assumptions about law school
— and the law — and assess whether the legal profession is right for
them. Current law students can clarify their uncertainty about what
to do with their law degrees (even about law schooal itself), and
make smarter choices about finding jobs they enjoy. Practicing at-
torneys can jump-start themselves out of unsatisfying jobs, and de-

cide whether a legal, law-related, or non-legal career is the best fit
fo them.

t.._t_/n 01’ '

Runnmg From the Law, 3rd ed
Deborah Arron
$13.56 (retail: $16.95 — you save 20%), 2004, 192 pages, third

edition, only while supplies last Details online

conducting an effective job search, including assessing skills, setting 1(:‘- ;;_QLJ

goals, networking, conducting research interviewing, negotiating
compensation, and getting started on the job.

15."?“\‘

Top 100 Careers Without a Four-Year Degree,

8th ed
Michael Farr
$17.95, 2007, 378 pages, eighth edition

A great one-stop resource for people seeking jobs that offer sat-
isfying work as well as good pay and opportunity, but do not require
a four-year degree! For each of the 100 careers detailed, learn
about working conditions, job outlook through 2012, opportunity
for advancement, skills and training required, earnings, and addi-
tional information sources. The free bonus section, “The Quick Job
Search,” proffers proven advice to cut job-search time in half along
with sample resumes and helpful articles on labor market trends so
you can choose the best industry in which to work.

m_

Career Opportunities in Law and the Legal

Industry, 2nd ed
Susan Echaore-McDavis
$18.95, 2007, 310 pages, second edition

The verdict is in: Opportunities exist in the le-
gal profession beyond lawyers and judges, espe-
cially in growth areas like intellectual property,
health care, and environmental law. Get in—
depth descriptions of over 100 legal career paths,
including future prospects, career ladders, and
salaries for positions including legal
videographer, family court mediator, bail bond
agent, criminologist, juvenile counselor, title ex-
aminer, and public-interest advocate, as well
more conventional legal careers. Extensive directories provide edu-
cation and training resources, professional associations, state bar
admission offices, and more.

What Can You Do With a Law Degree? 5th ed
Deborah Arron
$23.96 (retail: $29.95 — you save 20%), 2004, 252 pages, fifth
edition, only while supplies last
T A must read for every body considering a ca-
clncan reer in law! Avoid the unhappipess that plagues
el half the nation's attorneys. This expanded new
3%, edition helps students decide if they want to be-
come lawyers and helps law students decide
what to do with their J.Ds. inside, outside, and
around the law. Its unique Job Grid System helps
readers define their ideal work environment.
The ABA Journal calls this book the “lawyer's
version of What Color Is Your Parachute?” based
on “sound career counseling theory and practice” Arron helps readers
conduct a self-assessment and identify their transferable skills, market
their special talents, write effective cover letters and resumes, avoid
job—interview hell, and overcome the three major barriers to lawyers
leaving the mainstream of legal practice.

DEGREE?

rackmg the LSAT

You can't get into law school without taking the LSAT. See page
37 for details on this superb preparation guide for the LSAT.

aralegal Career for Dummies
Scott and Lisa Hatch
$24.99, 2006, 362 pages, book and CD-ROM @)

Get into law without a law degree! Paralegal
is one of the fastest growing professions, but en-
tering the field requires focus and a clear under-
standing of what paralegals do. This easy—to—
read guide proffers all the information readers
need to enter and flourish as a paralegal. Featur-
ing a current and unbeatable guide to paralegal
job hunting, this vital resource includes a CD—
ROM packed with useful forms and examples.

Pra!egal

Career
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Military to Civilian Transition
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
Help make their return to civilian life a whole lot easier.
Today'’s veterans need all the help they can get to over-

\x“ W
=" Military Spouse’s Complete Guide to Career
Success: Finding Meaningful Employment in
Today’s New Global Workplace
Janet Farley
$17.95, 2008, 208 pages

Today’s global and mobile work environ-
ment gives military spouses who seek meaning-
ful employment real career options. This new
book helps military spouses develop and imple-
ment an effective job search campaign and suc-
cessfully manage their careers despite the many
challenges associated with the military lifestyle.
Packed with useful resources, inspirational sto-
ries, and practical career tools, the book assists
military spouses whether they are new to the
workforce, returning after a break, or already well established in a
career field. It covers everything from resume writing to starting a
business. Whether users are married to an active-duty, reserve, or
retired soldier, sailor, airman, or marine, this book offers practical
information that can be immediately used for finding jobs and
launching professional careers.

ﬁ‘t\\‘
~~" Military to Civilian Resumes and Letters, 3rd ed
Carl Savino and Ronald Krannich
$21.95, 2007, 358 pages, third edition

i'ﬁ Transitioning to the civilian work world is

filled with challenges for the more than 250,000
military personnel who leave the various ser-
vices each year. It’s especially difficult for those
who are uncertain how to clearly communicate
what they do well and enjoy doing to civilian
employers. This new edition provides impor-
tant answers to the many questions facing job
seekers with military experience. Going beyond
the rules of good writing, the authors show how
to produce, distribute, follow up, and evaluate resumes and letters
with maximum impact. Identifying what employers really look for
on resumes and letters, they show how to craft dynamite em-
ployer—centered communication. Includes 65 key principles, a 6—
step military—to—civilian language translation process, over 75
sample resume and letters, 100 top Internet employment sites,
and more.

Mllltary Transition to Civilian Success:

The Complete Guide for Veterans and Their

Families
Ron and Caryl Krannich, Mary Hay, Lani Rorrer, James Rivera
$21.95, 2006, 480 pages

Here’s the ultimate career transition guide
for military personnel, veterans, and their fami-
lies. Jam—packed with the latest strategies and
tips for launching a successful transition into the
civilian world. Its 19 chapters cover the new
world of work, transferable military—to—civilian
skills, best jobs for transitioning military, top
100 employers, federal employment, starting a
business, developing the right attitudes, assess-

RESUMES = LETTERS
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ing skills, stating goals, completing applications, writing resumes
and letters, dressing for success, conducting an online job search,
attending job fairs, networking, interviewing, negotiating salary,
accepting a job offer, advancing one’s career, relocating, planning
finances, overcoming setbacks, and much more.

Financial Aid for Veterans, Military

Personnel & Their Dependents 2006-2008
Gail Schlachter & R. David Weber
$40.00, 2006, 448 pages, 2006-2008 edition

Comprising more than a third of the U.S. population, veter-
ans, military personnel, and their dependents are eligible for bil-
lions of dollars in financial aid. Here, in one place, is a complete di-
rectory of 1,200 federal, state, and even privately—funded pro-
grams for study, research, career development, travel,
emergencies, and other purposes. Also identifies other key direc-
tories that can lead to even more financial opportunities.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
About 13 million Americans work for nonprofits — with
a 10 percent increase expected by 2010. That's another
1.3 million jobs waiting for your students and patrons —
and these resources will help them enter or transition

into this rowing_sector of the economy.
EEEEEEER EEER EEEEEEEEEEEEESR EEEEEEEEEEEDR
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Nonprofits Job Finder:
Where the Jobs are in Charities & Nonprofits,
5th ed

Daniel Lauber and Deborah Verlench

240 pages, November2008, fifth edition

Paperback: $19.95, ISBNs: 1-884587-36-4; 978-884587-36-8
Hardcover: $32.95, ISBNs: 1-884587-25-9; 978-884587-25-2

CETIE
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“Rates a 10.” — Career Opportunities

News

Nonprofits now employ over 10 percent of
the workforce. Word—of-mouth is no longer the
primary way charities and nonprofits fill their
job vacancies. Today they use the same em-
ployment practices as the business world and
government. This all-new edition of this
award-winning resource guides readers to over 1,500 of the most
effective tools to use in every type of job search so you can find job
vacancies with nonprofits and charities: Internet job and resume
databases, job-listing periodicals, online and print directories, on-
line and print salary surveys, job—matching services, and more.
Use the directories to find potential employers and to identify peo-
ple with whom to network. Use the salary surveys to arm yourself
for negotiating the best salary and benefits you can get.

Table of contents, sample entries from the
book, reviews starting November 2008.

Finders

“Worth its weight in gold as the only reference to
explore all these [different job search tools].
Highly recommended”

— American Reference Books Annual
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From Making a Profit to Making a Difference:
How to Launch Your New Career in Nonprofits
Richard M. King

2000, 178 pages

$16.95 paperback, ISBN 1-884587-17-8
JQ Savings: $16.95 hardcover (retail: $29.95 ) ISBN 1-884587-16-X

“Superb... highly recommended ...
essential reading for anyone seeking
a job or career in nonprofits.”

— Midwest Book Review

Ideal for anyone who wants a job in
nonprofits. Switching careers is tough. It’s even
harder when trying to move from the business
world to nonprofits. Now one of America’s top
executive recruiters for nonprofits reveals the
practical, inside secrets for making this transition
successfully. Learn how to assimilate into the

JQ Savings: Get
the hardcover
for the same

sources of information. A great companion to the Nonprofits Job
Finder described at the beginning of this section.

[ g

Resumes for Social Service Careers, 3rd ed
Editors of McGraw—Hill
$11.95, 2007, 146 pages, third edition

Perfect for college grads and career changers,
this new edition offers nearly 100 sample re-
sumes and 20 cover letters illustrate sound princi-
ples for crafting resumes for social service ca-
reers. Learn the vocabulary that reaches out to
the reader, how to design eye—catching resumes,
and convert print resumes to electronic style.
Covers a broad variety of social service fields and
careers including counselor, social worker, librar-
ian, psychotherapist, teacher, corrections super-
visor, physical therapist, police officer.

price
as the paper- nonprofit culture, strategically volunteer to get ey,
back! nonprofit experience, and build a nonprofit con- 20% OFF ]

tact network. King explains the very different way

nonprofit leaders think and hire so you can re-
vamp your resume, cover letter, and interviewing techniques to the
nonprofit mind set. Also includes King’s Nonprofit Preference Index
to help you decide what kinds of nonprofit work and work settings fit
you best.

“Should be snapped up for business/career collections ...
golden resource ... practical guidance, and
particularly timely as many baby boomers are
soul searching their work choices.” — Today’s Librarian

Recommended by Fortune, Chronicle of Philanthropy, and na-
tionally—syndicated career columnists Carol Kleiman, Andrea Kay,
and Bob Weinstein. Table of contents, sam-

ple chapters, and full reviews.

=" Change Your Career:
Your New Profession in Non—-Profit
Lauren Otting
$16.95, 2007, 270 pages
Professionals considering a career change to

the nonprofit sector have many questions that
need to be answered in order to make an in-
formed decision. This new book provides the vi-
tal information needed by professionals to figure
out if a career in the nonprofit sector is right for
them, the tools to ascertain whether the shift is
right for them, and if a decision is made to make
the switch, how to make a seamless transition
into this sector.

1\5‘4‘?“\1
=" Career Opportunities in the Nonprofit Sector
Jennifer Bobrow Burns
$18.95, 2006, 338 pages

Learn about the diversity of opportunities in nonprofits with
practical information about ten different nonprofit industries and
hundreds of job functions. Opportunities abound for those skilled in
research, writing, math, and administration. Each profiled job offers
reliable, concise information about the duties and responsibilities,
prospects and salaries, and required skills or experience associated
with the job. An Industry Outlook section guides readers through
projected trends in nonprofits while extensive appendices offer use-
ful websites, listings of schools and associations, and other helpful

Careers in Social and
Rehabilitation Services, 2nd ed
Geraldine Garner

$11.96 (retail: $14.95), 2001, 115 pages, second edition, available
only while supplies last

Details online

“‘?‘\\1
Everything Guide to Being a Personal Trainer: All

You Need to Get Started on a Career in Fitness
Kate Kenworthy and Stephen Rodrigues
$14.95, 2007, 288 pages
Love fitness? Looking for an alternative to

ray
WEETHING | the typical 9-to-5 office job? This insightful new
ERSONA guide will help you turn your passion into a ca-
TRAINER reer. Opportunities for professional fitness train-

ers are everywhere: fitness clubs, college athletic
programs, even professional sports teams. This
step-by-step guide takes you from gym rat to fit-
ness guru in no time with top—notch advice on
training; certification; choosing a work environ-

..._'. - J
2 %a
ment; setting up a business plan; finding, moti-

vating, and keeping clients; marketing; and networking.

Career Opportunities in the Sports Industry, 3rd ed
Shelly Field
$18.95, 2004, 280 pages, third edition

In this new edition, Field provides indispensable and realistic
up-to—date information on over 70 specific jobs in the sports indus-
try, including professional athletics, sports journalism, sports medi-
cine, wholesaling and retailing, coaching and education, officiating,
sports business and administration, and recreation and fitness.
Each detailed career profile reports on the duties, prerequisites, best
geographic locations, personality traits needed to succeed, unions
and professional associations, salary range, and tips for entering the
field. Each profile features a special “Career Ladder” charting the
path for advancement. New to this edition are updated salary
ranges and employment opportunities and completely revised ap-
pendices list organizations, periodicals, associations, schools, and
resources.
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Travel Careers

]
Also see the International Job Finder on page 27.

Flight Attendant Job Finder & Career Guide,
77th Anniversary Edition

Tim Kirkwood

$12.71, retail: $16.95, 2003, 178 pages, ISBN: 1-884587-14-3

400,000 applicants every year

2

“Truly a “Bible” of the field... By far the
best book on flight attendants I've ever

o = seen.” — Career Opportunities News
Fight Atterdant
Marking the 77th anniversary of the first flight
& CAREER with flight attendant, Kirkwood delivers the truth
GUIDE about this little understood, but exciting profes-
sion.
JQ Savings: Kirkwood applies his 27 years experience as a
Only $12.71, . flight attendant to reveal the ins and outs of the
25% off the list . s .. .
price unique application process, minimum job re-

quirements, unions, the unique vocabulary, train-
ing, typical trips, and benefits. Included is a thor-
ough directory of U.S. and Canadian airlines of all types with each
one’s application procedures, minimum requirements, pay, training
costs (if any), housing, union, and much more. Includes free updates.
Free updates, the table of contents, a sample
chapter, and reviews.

“A must-read... highly recommended for career collections
and public libraries.” — American Reference Books Bulletin

“‘?‘\\1
~=" Jobs for Travel Lovers:

Opportunities at Home and Abroad, 5th ed
Ron and Caryl Krannich
$19.95, 2006, 309 pages, fifth edition

The new edition of this popular work-travel
guide explores exciting jobs and careers for any-
one interested in putting more travel into their
lives. Dispelling 54 myths, exploring key motiva-
tions, and outlining effective job search strate-
gies, it surveys hundreds of jobs in business, gov-
ernment, and education, including the travel and
hospitality industry, nonprofit organizations, in-
ternational organizations, education institutions,
and consulting. Includes opportunities involving
airlines and cruise lines, international jobs, travel agencies and tour
operators, internships and volunteering, hotels and resorts, military
and merchant marine, teaching abroad, travel writing, and short—
term work experiences. Provides invaluable tips and includes
names, addresses, telephone/fax numbers, emails, and websites for

contacting potential employers.

ﬁ‘?“\‘

=" Careers in Travel, Tourism & Hospitality, 2nd ed
Marjorie Eberts, Linda Brothers & Ann Gisler
$15.95, 2006, 210 pages, second edition

Tourism is taking off big time, resulting in burgeoning demand
for top—notch employees in travel, tourism, and hospitality. For
each career, learn about its nature, trends, aptitudes and attributes
for success, career development and compensation, career oppor-
tunities sources of additional information, and career decision mak-

-\\(‘1“\1
Adams Media JobBanks

ing. Chapters cover meeting planning; lodging; restaurants; travel
agencies; everything in aviation including customer service and
mechanics; cruise ships; tour companies; amusement parks; na-
tional, state, and local parks and organized camps; tourist attrac-
tions; and adventure recreation. Includes directories of schools.

Employer Directories: MajoRlEitie’s
& States

Each JobBank directory is 200 to 400 pages, $17.95

Each “JobBank” directory from Adams Me-
dia profiles 400 to 2,000 private sector employ-
ers. Company profiles include full company
name, address, phone, contact for professional
hiring, description of the company’s products
or services, list of professional positions it ad-
vertises, other locations, number of employees,
and internships. Most of these JobBanks actu-
ally cover the entire state.

Atlanta JobBank, 15th ed, $17.95

Austin-San Antonio JobBank, 4th ed, $17.95 (2004)

Boston JobBank, 20th ed, $17.95 (2005)

Carolina JobBank, 7th ed, $17.95

Chicago JobBank, 19th ed, $17.95 (2005)
@ Colorado JobBank, 14th ed, $17.95 (2006)

Connecticut JobBank, 3rd ed, $17.95 (2004)

Dallas-Ft. Worth JobBank, 14th ed, $17.95

Florida JobBank, 16th ed, $17.95 (2005)

Houston JobBank, 12th ed, $17.95

Los Angeles JobBank, 17th ed, $16.95
s New Jersey JobBank, 4th ed, $17.95, (2007)

New York JobBank (Metro), 19th ed, $17.95 (2005)
& Ohio JobBank, 12th ed, $17.95, (2007)

Philadelphia JobBank, 14th ed, $16.95

Phoenix JobBank, 9th ed, $17.95 (2005)
@ﬁ San Francisco Bay Area JobBank, 18th ed, $17.95,

(2007)
Seattle JobBank, 13th ed, $17.95
Virginia JobBank, 4th ed, $17.95 (2004)

(ﬁﬁ Washington DC JobBank, 17th ed, $17.95 (2006)

iy &
Francisco

JobBank

w— S ——
B S

Questions?
Our friendly staff of real, live people is ready to answer
your questions and take your order.
Don’t hesitate to call us toll-free at 888/366-5200
weekdays, 9 a.m. to 6 p.m. Central time.

If you run into any difficulty ordering online, please call
us and we'll take your order by phone.
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Applying

for the Job
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" WinWay Resume Deluxe Q
New Version 11 for 2006

See full details on page 6.

Resumes and Portfolios
Y

" High Impact Resumes and Letters, 9th ed
Ronald Krannich & William Banis
$19.95, 2006, 336 pages, ninth edition

The very best gets even better in this all-
HIGH new edition. Unlike all the others, High Impact
IMPACT Resumes and Letters gets readers to think things
0o out before they write so they can communicate
AND their qualifications to potential employers much
LETTERS more effectively. Rather than having readers sim-
ply copy so—called “models,” this book treats re-
sumes and cover letters as key communication
products for promoting the larger career plan-
ning process of skills, objectives, research, net-
working, interviews, and negotiations. Much more than a resume
guide, this unique book analyzes today’s job market, includes self—
assessment exercises, outlines the networking process, includes dis-
tribution and follow-up strategies, addresses 107 key questions,
and includes powerful examples of resumes.

“~="Gallery of Best Resumes, 4th ed
David Noble
$18.95, 2007, 424 pages, fourth edition

A little different than the usual resume guide,
this extraordinarily practical book offers 175
sample resumes and 80 cover letters that illus-
trate Noble’s thorough principles of writing and
designing effective resumes. Noble starts with a
section of tips on resume-writing strategies, de-
sign and layout, electronic resumes, and re-
sume-writing styles. He gets down to the nitty
gritty with concise but sage advice on proper use
of nouns, verbs, and punctuation — errors that
can torpedo the best job candidate’s chances. A special section in-
cludes resume samples on special papers to illustrate how they get
the eye of the hiring manager. The 175 sample print and electronic
resumes and cover letter samples illustrate different situations (en-
tering job market, changing careers, etc.) and scores of occupa-
tional fields

ﬁ‘?“\‘
: Bioblogs: Resumes for the 21st Century

Michael Holley Smith
$16.95, 2006, 167 pages

Congquer the basic disconnect between resumes which focus on
what you’ve done in the past and employers looking for what you
can do in the future. Smith shows how to create a revolutionary, ef-
fective, and visually stunning “resume” that connects the resume
writer’s creativity and talents to the needs of potential employers.
This new, graphic-based technique raises resume writing to an art
form. Illustrated with examples of attention—getting, forward-think-
ing resumes.

Creating Your Career Portfolio:
At a Glance for Students, 3rd ed
Anna Williams and Karen Hall
$28.60, 2005, 153 pages, with Windows® CD, third edition e
Give employers that proof of your perfor-
mance they want — proof that a resume can’t
provide — with a career portfolio. The really
savvy job seeker brings a career portfolio to the
job interview, filled with work samples, skill sets,
goals and philosophy, achievements, commu-
nity service, and more — that demonstrates what
you have done on the job, and can do for a new
employer. This greatly expanded new edition of-
fers detailed instructions for assembling your
own personalized career portfolio, details on preparing an elec-
tronic portfolio to post on the Internet, a style guide to make your
portfolio sizzle, interviewing guidelines, and a CD of templates in
Microsoft Word® to quick-start your portfolio assembly.
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEND
Show students how to create portfolios with the Career
Portfolio Videos: Assembling Your Portfolio and Using
Your Portfolio, available on VHS or DVD. They vividly illus-
trate the principles espoused in this book. Get full details
online at http:/jobfindersonline.com where you should
enter our online catalog and search for any of these Item
IDs: LEA1, LEA2, LEA3 or LEA1D, LEA2D, LEA3D.

Career
Portfolio

=" Create Your Digital Portfolio

Susan Amirian & Eleanor Flanigan
$19.95, 2006, 206 pages

Here’s the step-by-step guide to producing
the electronic portfolios that are becoming essen-
tial for job applications. It unveils each facet of
creating a PDF portfolio, providing checklists and
worksheets that guide the user through design,
collection of artifacts, development, and distribu-
tion of a career portfolio through email, on CD/
DVD, or within a web site. The book is graphical,
including many illustrations of portfolios and
screen shots showing how to use the Adobe Ac-
robat software to create an easy—to—transfer showcase of accom-
plishments. Acrobat portfolios solve many of the problems of find-
ing the right software for portfolio creation and distribution. Instruc-

tor’s edition also available. Call for details.

-~ Encyclopedia of Job-Winning Resumes

Myra Fournier and Jeff Spin
$16.99, 2006, 576 pages, third edition

More than 400 success—proven resume examples show how to
personalize your resume according to your own unique career situa-
tion with resumes covering all major industries, spanning every job
level from entry-level to CEO. Arranged by job field and title to make
it easy for you to quickly locate the resumes that address your partic-
ular field or situation. Features expert advice about what information
to include in your resume, what to omit, what to emphasize, and
what to tone down. For a quick start, it's specifically designed to keep
reading to a minimum so you can start sending out your resume as
soon as possible. For students, there's also a chapter containing 40 re-
sumes to help new graduates enter the work force more quickly and
easily. And for those not-so-typical career situations, the next chap-
ter includes 30 resumes that cover difficult circumstances such as fre-
quent job changes, gaps in employment, layoffs, lack of experience,
weak education, and many more.
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D
Resume Magic, 3rd ed

Susan Britton Whitcomb
$18.95, 2007, 585 pages, third edition

Dozens of “before and after” resume exam-
ples illustrate Whitcomb’s special techniques for
making resumes stand out. Learn how to subtly
use advertising techniques in your resume,
choose the most flattering format, write great re-
sume copy, carefully edit your resume, and tweak
the resume design to gain attention without being
gaudy. Over 600 action verbs and sample sen-
tences give fresh ideas to help dress up resumes.
Discover how to write and design electronic and
scannable resumes. Includes the results of a survey of what employ-
ers think are the most highly desirable features in a resume.

l\L"-sI 1me
”ﬁgrr'

Joyce Lain Kennedy
$16.99, 2007, 355 pages, fifth edition

Just when you thought you knew all about
resumes — things change. The dean of career
writers returns with advanced resume strategies
for getting noticed in a swamped job market
where resumes too often “go missing.” Learn
how to showcase yourself for today’s employers
with a simple resume-matching technique that
connects your qualifications with their require-
ments. Kennedy cuts through the online clutter
and bad advice to show readers how to craft their
ideal resume for any position. She offers timeless solutions to re-
sume problems, covers the best formats for individual situations,
and presents cutting-edge strategies for getting noticed. Included
are dozens of modern sample resumes in various formats, informa-
tion on keywords and e-search strategies, advice on handling diffi-
cult issues like extended periods of unemployment, changing -
career fields, and much more.

FED
Resumes that Knock 'Em Dead, 7th ed

Martin Yate
$12.95, 2006, 309 pages, seventh edition

Get the latest insights on preparing print and electronic resumes
(online, scannable) in this all-new edition. Yate doesn't just pre-
scribe what do to; he explains the pros and cons of the choices job
seekers must make when preparing their resume so they can make
the best choice for their specific situation. Yate explodes myths (for
example, you do not have to update your resume every 90 days to
keep it in most resume banks) and offers scores of sample resumes
for specific professions and situations (entering workforce, career
changer, disabilities, blue collar worker seeking white collar job, re—
entering workforce, etc.).

Cover Letters
3 \?‘\\1
P

allery of Best Cover Letters, 3rd ed
David Noble
$18.95, 2007, 403 pages, third edition

Debunking many cover letter myths this new edition proffers ex-
pert tips for writing and designing a letter for maximum impact and
presents a diverse collection of more than 300 new and updated
cover letters and 23 corresponding resumes to give readers a wide
range of exemplary models that showcase the most attractive and
impressive materials written by professionals. Using the samples for a
wide variety of careers as a guide and following Noble’s advice, job

3l
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seekers are sure to write outstanding and creative cover letters that
steal the limelight from their competitors. Noble offers instructive
comments for each cover letter that pinpoint the key features that
make each of them striking and unique as well as step-by-step direc-
tions that guide readers from creation to a finished product.

Cover Letters That Knock 'Em Dead, 7th ed
Martin Yate
$12.95, 2006, 302 pages, seventh edition
This totally revised new edition covers four
types of cover letters: the general cover letter, the
executive briefing letter, the broadcast letter, and
letters to employment agencies and executive re-
cruiters. Yate provides scores of examples to illus-
trate his principles for writing each type of cover let-
. ter so you can craft a one—page cover letter that's
tailored to the job and that will get you interviewed.
He covers letters for positions posted online, help—
wanted advertisements, networking letters, and
much more including the unique characteristics that go into using the
Internet and creating "electronic” cover letters. Sample letters cover
the entire gamut, from applying for jobs, to follow—up letters, negoti-
ation letters, letters accepting or declining a job offer, and letters for
resigning your current job. Includes directories of professional re-
sume writing services and internet job sources.

Job Interviews

T\
Virtual Job Interview DVD @

See full details on page 5.

G

Savvy Interviewing:

How to Ace the Interview & Get the Job
John Van Devender & Gloria Van Devender—Graves
$16.95, 2007, 115 pages

Within the first two minutes of an interview,
hiring agents know whether or not to treat a job
candidate seriously. Get the scoop on how to
make the cut. It’s not just the questions — or the
answers! It's everything from personal appear-
ance to body language, from email to table man-
ners, from how well candidates follow directions,
to how well they handle themselves under fire.
This behind-the-scenes, how—to guide lets job
candidates in on the secrets that can get them the
job or stop them in their tracks.

W
Tell Your Story, Win the Job
Fred Coon
Canceled by the publisher
You may have the world’s best resume, b 't if
you can’'t convince an employer ur-
candidate, you won’t o~* **
best candir*"‘

xcviﬁ‘

. ) l‘\;\ / _UUK Te-

v J 11ARE technique
fc .apelling stories, telling them
pr .y, and gaining consensus that you are the

best candidate for the job. It includes more than 150 examples of

powerful stories, organized by function and industry, used by the
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structions for building your own stories as well as offering useful tips
for managing all phases of the job interview to your advantage,
from opening to close, and negotiating a compensation package.
Y

~~"Best Answers to 202 Job Interview Questions
Daniel Porot and Frances Bolles Haynes
$17.95, 2008, 238 pages
k| Providing good answers to interview ques-
tions is central to acing the interview and getting
the job offer. But what exactly are “good” an-
swers? What do interviewers look for when they
question applicants? How can candidates best
formulate compelling answers that motivate em-
ployers to hire them? Addressing these and many
other questions about the interview process, this
unique book examines 202 of the most common
and difficult interview questions asked of candi-
dates. A virtual interview toolkit, this easy—to-use book thoroughly
analyzes each question and then offers sample answers along with
useful checKlists of do's and don’ts. Readers learn what type of an-
swers interviewers are really looking for when they ask a particular
question. Each question is followed by a mini quiz to help readers
better understand why some answers are better than others.

ﬁ‘f‘\q
~~"How to Say It in Job Interviews

Linda Matias
$11.95, 2007, 256 pages

This new guide offers the hands—on information, tools, and real
life scripts interviewees need to comfortably and effectively “pitch”
themselves. With concrete examples of job-winning words and
phrases, plus invaluable ideas on how to advertise skills, this re-
source includes tactics to avoid self-consciousness and canned an-
swers; tips on how to anticipate questions; strategies for framing re-
sponses with the organization’s needs in mind; techniques for re-
sponding assuredly to questions crafted to bring down your guard;
and a variety of solid, easy—to—-implement tools to help ensure a
winning job offer.

x\@
You Should Hire Me!

Interview Secrets to Get the Job You Love
Ron and Caryl Krannich
$15.95, 2008, 208 pages

You simply must do well during the job inter-
view in order to get a job offer. But what exactly
must you know and do in order to ace the inter-
view? What questions should you anticipate and
how well prepared are you to give answers that
clearly emphasize your competencies? And what
questions are you prepared to ask during the job
interview? Based on the pioneering work of lead-
ing career professionals, this book examines the
dynamics of interviewing for job seekers by fo-
cusing on two critical interviews: referral interviews and job inter-
views. Covering everything from preparation to close and follow—
up, the book shows how to: penetrate the hidden job market; avoid
key interview mistakes; recognize eight types of interviews; prepare
for the interview encounter; dress properly; make positive first im-
pressions; engage in small talk; ask the right questions; handle be-
havior-based questions; and deal with illegal questions; and nego-
tiate salary and benefits. Includes sample dialogues and examples
of questions and answers.

4

Pt Answers

202 Job Interview
Luestions

author’s many successful clients. It also provides step-by-step in- =~
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ail the Job Interview!

101 Dynamite Answers to Interview Questions, 6th ed
Caryl and Ron Krannich
$14.95, 2007, 183 pages, sixth edition

Using an employer—centered approach, this insightful guide
shows how to nail the job interview by being prepared to respond
well to critical interview questions. Learn how to anticipate ques-
tions, develop thoughtful and compelling answers, focus on your
accomplishments, ask your own intelligent questions, and commu-
nicate well both verbally and nonverbally. Includes 37 common in-
terview errors, 45 key principles to apply, a checklist of 101 inter-
viewing FAQs, responding to negative questions with positive an-
swers, and 30 key questions to ask about the job and employer.

=" Win the Interview, Win the Job

Caryl and Ron Krannich
$15.95, 2007, 209 pages

While the interview is the most important step
to getting a job offer, few individuals are prepared
to ace the interview. Many are surprised to learn
they will be interviewed five to eight times by the
same employer as well as encounter behavioral
and situational interviews. Designed to easily pre-
pare job seekers for all types of job interviews, this
book is packed with solid advice, including how to
best prepare for different types of interviews, han-
dle stress, observe etiquette, gather information,
formulate key questions, rehearse tough questions, dress appropri-
ately, listen effectively, respond to a job offer negotiate a salary figure,
and handle the critical post-interview period. Stresses the impor-
tance of preparation at each stage of the job interview.

WinThe Interview

==""] Can’t Believe They Asked Me That!

Caryl and Ron Krannich
$17.95, 2007, 173 pages

While the job interview is the single most important step in get-
ting a job, few job seekers are prepared to ace the interview. Here’s
the book that provides a wealth of tips and techniques for handling
the job interview, from beginning to end. It examines different types
of job interviews, each step in the interview process, referral and job
interviews, anticipated questions, best answers, questions inter-
viewees should ask, dress and appearance, behavioral and situa-
tional interviews, follow—up techniques, salary negotiations, and
more.

Job Interview Tips for People With
Not-So-Hot Backgrounds

ke Your Contacts Count, 2nd ed
Anne Baber & Lynne Waymon
$14.95, 2007, 255 pages, second edition

Probably the most thorough guide to network-
ing we've ever seen, this new resource really
teaches even the shyest person how to network to
find jobs and on the job to advance your career.
After helping you assess your current networking
skills, it provides detailed, real world guidance to
hone your networking skills, master every part of
the networking conversation, follow-up effec-

e

CONTACTS

COUNT
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ate a networking plan, cultivate current topics, make the most of
memberships, avoid the top ten networking turnoffs, and build so-
cial capital at work in job hunting.

ﬁ‘?‘\\‘
Savvy Networking:

118 Fast & Effective Tips for Business Success
Andrea Nierenberg
$18.95, 2007, 109 pages, hard cover

This insightful new guide breaks all the uni-
versal rules down into daily tips for effective net-
working — for all types of businesses from manu-
facturing to financial services, from technology
companies to retailers. Neirenberg’s tips high-
light the types of people who can be helpful to
you professionally; offer easy—to—follow steps for
transforming your business connections; ap-
proaching a room full of strangers comfortably;
improving your communications skills; discover-
ing the types of people you need in your network (and that may al-
ready be a part of your circle of contacts); and keeping track of your
contacts. Learn networking techniques that capitalize on your natu-
ral abilities.

i1s
Fant & Effective
Tipa Tex
Euungys Saccony

Andrea R, Nierenberg

D Happy about Online Networking: The Virtual-ly

Simple Way to Build Professional Relationships
Liz Ryan
$19.95, 2006, 136 pages

The Internet offers job seekers a promising
new venue for networking beyond their wildest
dreams. Learn how to plunge into the online net-
working sphere and how to gain value from it
with this new book’s tools, methods, and proto-
cols of creating and cultivating an online network
for professional success. Understand social net-
working sites and their benefits, and dangers.
Discover how to use LinkedIn to network your
way to a new job. Learn how to introduce your-
self and how to disengage from an unproductive networking rela-
tionship. Lose your fear of online networking or of ‘looking foolish’
online and make connections and know how to sustain them over
time.

Salary Negoti

S‘?‘\\‘
Negotiating Your Salary, 5th ed

Jack Chapman
$12.95, 2006, 172 pages, fifth edition

It's no surprise that Joyce Lain Kennedy,
dean of career writers, calls this “hands down...
the best salary book on the market.” In this fully
updated edition, Chapman shows how simple
preparation pays off with higher raises; how talk-
ing about salary incorrectly can knock you out
before you even get a chance to interview; what
you best first answer to an offer is; how one
phone call or web page can tell you the salary
range to seek; specific phrases to memorize that
boost the salary offer; and how you can get your employer to give
you a raise. No matter what your style is, Chapman shows how you
can negotiate a higher salary.

tively, how to apply these networking skills to land a job, how to cre- =~
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erfect Phrases for

Negotiating Salary & Job Offers
Michael and Nanette DelLuca
$9.95, 2007, 173 pages

Get the competitive edge in salary negotia-
tions and negotiating job offers with this guide to
hundreds of ready-to-use phrases that remove
the taboos surrounding the subjects of money
and benefits. Offering quick, easy steps that pre-
pare readers for negotiating job offers and salary,
this new guide gives readers the insider’s knowl-
edge of how to win better salaries and benefits.

PERFECT
PHHﬁ.S-ES
[ NEGOTIATING
| SALARY &

| JOB OFFERS

Getting More Education

Graduate Schools & Colleges

College Navigator: Find a School to Match Any
Interest from Archery to Zoology, 2007

Princeton Review

$17.95, 2007, 400 pages

Find the perfect college for your interests,
strengths, and personality with this innovative
and comprehensive book of college lists. De-
signed to help students pinpoint their ideal col-
leges, it surveys thousands of undergraduates
to provide a microscopic level of detail. Its lists
include everything from academics and dorms
to the best places for hang gliding or studying
animal nutrition. By consulting and cross-ref-
erencing lists, a student will be able to find that one perfect fit — for
example, a liberal arts college with great study abroad opportuni-
ties, or a college offering a mythology major and a fantastic lacrosse
team.

Colleges That Change Lives: 40 Schools That Will
Change the Way You Think About Colleges

Loren Pope
$15.00, 2006, 382 pages
Ery— Unlike many other college guides, this new

Lol EGE=THAT  edition doesn’t gush over Ivy League schools,
UHANCGE LIVES 1oy chuckle at the party-hearty habits of the big
universities. Instead, profiles 41 schools that offer
hope to the average student, the learning dis-
abled, and the late-bloomer. It points readers in
the direction of colleges that make a difference in
the lives of young men and women, and in the
community at large. Pope evaluates each
school’s program and “personality;” offers can-
did assessments by students, professors, and deans; and provides
information on the progress of graduates.

LOREM FOPME

Graduate School Companion
Peter Diffley
$14.95, 2007, 288 pages

Pursuing a masters degree or a Ph.D. is a major life decision
and an intellectually demanding, financially challenging, and
sometimes emotionally taxing process. This new guide provides the
practical advice and support you need to learn how to find the best
programs for your interests and needs, how to pay for your educa-
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tion, what to expect as a degree candidate, how to prepare for the
job market, and how to find a job. It also includes Q & A with recent
Ph.D. recipients and current Ph.D. candidates; ten writing tips for
graduate-level work; an extensive list of postdoctoral award oppor-
tunities; and instructions on how to build academic and non-aca-
demic job portfolios.

{EY
== Graduate & Professional Programs 2007

Six-Volume Set and Individual Editions
$324, Petersons Guides, 2007 edition
Each volume shown below may be bought individually for $54.00.
Peterson’s annual set of six volumes offers the most comprehen-
sive overview of graduate programs with profiles of over 36,000
masters’, doctoral, and professional degree programs offered by over
1,700 U.S. and Canadian institutions. Volume 1 is the series over-
view, detailing programs in 433 fields. Each of the other five volumes
describes 3,600 to 11,000 programs in 1,000 to 2,300 pages.
Graduate & Professional Programs: An Overview
Graduate Programs in the Humanities, Arts & Social Sciences
Graduate Programs in the Biological Science
Graduate Programs in the Physical Sciences, Mathematics,
Agricultural Sciences, the Environment & Natural Sciences
Graduate Programs in Engineering & Applied Sciences

Graduate Programs in Business, Education, Health,
Information Studies, Law & Social Work

== @raduate Schools in the U.S. 2007, 7th ed

Peterson’s
$20.00, 2006, 635 pages, seventh edition

A more affordable, compact alternative to the six—volume Grad- N

~="2007-2008 Black Scholarship Guide for

uate & Professional Programs series above, this paperback tome ex-
plores hundreds of graduate schools offering accredited master’s and
doctoral degree programs in scores of disciplines. Easy to search by
state, field of study, and school name. Each program description in-
cludes entrance requirements, application deadlines, tuition, faculty
research interests, and financial aid advice.

Test Preparation
" Princeton Review Cracking Series

In a soft economy, more college grads opt for graduate school, mak-
ing test scores even more important. Learn how to eliminate answers
that look right but were planted to fool you, solve tough data sufficiency
problems, and master the toughest sections: reading comprehension,
sentence correction, data sufficiency, and critical reasoning. Each guide
includes practice questions covering each section of the exam plus a
unique free pass to take four full-length practice tests online.

The 2008 editions “...With Sample Tests DVD” include a
DVD with four full-length simulated tests, explanations of each an-
swer, and instant scoring.

Cracking the GMAT

2009 editions available early July 2008:

Book only: $21.00, 589 pages; With Sample Tests
DVD: $37.95

2008 editions available now:

Book only: $21.00, 589 pages; With Sample Tests
DVD: $37.95

=

i I
!

GMAT

Cracking the GRE
On April 2,2007, the ETS cancelled its plans
to launch the revised, Internet-based GRE
in September due to problems with avail-
ability of test centers.
2009 editions available early July 2008:
Book only: $21.00, 377 pages; With Sample Tests
DVD: $33.95
2008 editions available now:

Book only: $21.00, 493 pages; With Sample Tests DVD: $33.95

Cracking the LSAT

2009 Editions available early July 2008:

Book only: $21.00, 493 pages; With Sample Tests
DVD: $36.95

2007 editions available now:

Book only: $21.00, 493 pages; With Sample Tests
DVD: $36.95

Additional sources of financial aid

Targeted to members of specific groups that have historically
been discriminated against appear on the following pages:
Minorities, page 9,

People With Disabilities, page 9,

Women, page 8

Plus financial aid for veterans, military personnel, and their
dependents, page 30.

T\

|V

Students
See page 9 for full details.

“=="Ferguson Resource Guide to Grants,

Scholarships, and Other Financial Resources
Ferguson Publishing
$125.00, 2007, 1,024 pages, hardcover, two volumes

o Probably the most thorough guide to grants,
[T scholarships, and other financial resources, this

GRANTS, huge tome provides much-needed information
SCHOLARSHIPS - on more than 3,300 sources of financial aid for
FINANCIAL undergraduate, graduate, and vocational educa-
RESOURCES tion. Information is divided by general major (in-

ﬁ cluding business, education, engineering/com-
@ puter science/mathematics, media arts, medi-
4. cine/health care, performing arts, science, social
science, and visual arts/design); by student pro-
file (including dependents of veterans, gay and lesbian students,
minorities, and people with disabilities, among others); and by spe-
cial types of aid (such as athletic and military scholarships and study
abroad programs). This indispensable guide also contains essays
on various financial aid topics, as well as up—to—date contact infor-
mation for more than 1,000 organizations and offices that can pro-
vide financial aid information.
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Successful Job Search Series

Linx Educational
$445/full set on DVD, $395/full set on VHS, $108/individual DVDs, $98/individual VHS tapes, 2003

Nothing brings to life the realities of the job search quite like seeing every aspect of the job search unfold before your eyes.

Finding a job is tough. There are many factors to take into account and a lot to do. This innovative five—part series takes the viewer
through the entire job—search process from start to finish. Through interviews with career counselors, hiring personnel, employers, and
others, viewers will come away from this series with the tools to help them become successfully employed. In addition, each five~video
set comes with a job finder’s guide in English and Spanish print containing self-help sheets, sample resumes and job applications, resume
advice, and other important information that will help the job seeker conduct a successful job search.

Get full details on each video online at our Job Quest Online Bookstore at http://jobfindersonline.com. The easiest way to find each
video is to run a search for LX13. There will be a link to each individual video under “Related Item(s).” You save $100 by buying the full
set of five rather than each video individually. These will be sent separately from the rest of your order and drop shipped directly from the
manufacturer in Florida.

Who Are You? Planning and Evaluating Your Career Learn which type of resume — or portfolio — to use for which

Learn how to assess the things you like to do and apply them ~ job applications. Includes guidance for preparing resumes, portfo-
to career choices. lios, and job applications.

Where are the Jobs? Finding Job Leads and Openings What’s in an Interview? Job Interview Tips & Techniques

Cold calling, networking, informational interviewing, friends Get practical advice on interview dress and preparation, what
and relatives, the Internet — learn how to combine several differ-  to expect, how to answer questions and ask your own, salary ne-
ent methods. gotiation, and more.

How Do You Put It On Paper? Portfolios, Resumes and Job Apps ~ Where Do | Go From Here? How To Be a Success on the
Job

Discover the things you can do to succeed in your new career.

Each video in this series is listed on this page in the Order Form immediately below
under “Career Center & Library Resources.”

ORDER FORM

Media symbols used on this Order Form: CD or DVD: & Video Tape:

See the ordering instructions on page 2. _LX1§D ; Wherfe ?0 'bGSO FFO:sHere?--- e ; :;8888 —
HIH i i I ; 8 __ X1 uccessful Job Search Series on VHS [TV 5.
Be ;urke) tOkfI” n theghlppmlg gnd bl”l?:g mfornea'gon.f _x14 Who are You? Planning & Evaluating... $98.00
on the back cover and to include your Loupon - o e_, ! __Lx15 Where are the Jobs? Finding Job Leads... $98.00
any. Add career resources that are not shown in this —IX16 How Do You Put It On Paper?... $98.00
catalog on the designated lines on page 41. __x17 What's in a Job Interview?... $98.00 __
. - __LX18 Where Do | Go From Here?... $98.00
[month] * = month item to be published
_CE21 Tough Times Job Strategies $71.96

Featured Books (starts on page 3) _Jwos Very Quick Job Search Video, 3rd ed on DVD D$149.00

___JW95V  Very Quick Job Search Video, 3rd ed on VHS $149.00

These books are listed elsewhere in the catalog and Order Form ___DPP1 Virtual Job Interview DVD @ $88.88
as well as here. Please be careful to order them only once. —wwi WinWay Resume Deluxe, Ver. 11 @ - SAVE 37% $44.07

___DIDI Dream It Do It: Inspiring Stories of Dreams... $16.95 Call for prices for 5, 10, 25, and 50 computer network versions.
___EJFH Education Job Finder [hardcover] [Sept] * $32.95 Key Reference Works (Starts on page 4)
—FBF Education Job F|nd<.ar [paperback] [Sept] * $1995 ___JW39-6 Enhanced Occupational Outlook Handbook, 6th ed $39.95
— GJFaH Government Job lFmder, 4th [hard] [Sept] * $32.95 ___JW52-4 O*NET Dictionary of Occupational Titles, 4th ed $39.95
—GJF4 Government Job Fmder, 4,th [paper] [Sept] * $1995 Occupational Outlook Handbook (OOH) 2008-2009 edition * [April]:
___INJFFI International Job Finder [imperfect] Save 50%  $9.97 JW37-6  OOH 2008-2009 edition — paperback * [April]  $19.95
___NPJF5H  Nonprofits Job Finder [hardcover] [Nov] * $3295 7JW38—6 OOH 2008-2097 edition — hardcover * [April] $25:95
___NPJF5 Nonprofits Job Finder [paperback] [Nov] * $19.95 p—

Recruiters (Starts on page 5)
Career Center & Library Resources (Starts on page 4) ___KP1-7 Directory of Executive Recruiters 2007-2008 $59.95

_ TS4-2 Career Counselors Handbook, 2nd ed $19.95 . .
) How to Plan and Develop Overcoming Barriers (Starts on page 6)
a Career Center, 2nd ed $29.95 __FF54 Ferguson Resource Guide for
___LX13D  Successful Job Search Series on DVD QN $445.00 Women and Minorities $125.00 ___

___LXx14D Who are You? Planning & Evaluating... @ $108.00
___LX15D Where are the Jobs? Finding Job Leads... @  $108.00 __IM37 Job Interview Tips for People With Not-So-Hot... $14.95
___LX16D How Do You Put It On Paper?... Q $108.00 ___IM30-3 No One Will Hire Me Mel..., 3rd ed $15.95
___LX17Dp What's in a Job Interview?... $108.00 ___IM74 Overcoming Barriers to Employment $17.95
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Qty. Item ID Title Price Total Qty. Item ID Title Price Total

_IM48 Overcoming 101 More Barriers ___RH44-8 Best Entry-Level Jobs, 2008 ed $16.95
to Employment [May] * $1795 _ ___Jw43-2  Best Resumes for College Students & New Grads ~ $12.95
___IM73 Resume, Application, & Letter Tips for People ___PPG18  CStudent's Guide to Success... $23.95
with Hot and Not-So-Hot Backgrounds $1795 ___FF51 Career Wisdom for College Students $16.95
__IM72 Winning Letters That Overcome Barriers to... $17.95 ___BAG60-3 Complete Job Search Book for
Age (Starts on page 7) Also see “Changing Careers” below College Students, 3rd ed $1495
__LTC1 Boomers’ Job Search Guide: You're Not Old...  $19.99 —HC5 thtlng Froml CoIIeg_e to Career. . . $13.95
Y Expert Resumes for Baby Boomers $16.95 _Jw7s First Job Survival Guide: How to Thrive... $1295 _
WB10 How to Find Job After 50: From ... $14.95 ___FF50 How to Get.a Job and. Keep It..., 2nd ed $1695 _
: JW59 Over—40 Job Search Guide: 10 Strategies... $14.95 — HHBT I-’Iow to Sur\{|ve YOE” First Job (or Any Job) $1495
___MH138 Resumes for Mid-Career Job Changes, 3rd ed $11.95 — I'm an English Ma!or — Now What?... $1499
___ PPG9 Too Young to Retire: 101 Ways to Start ... $13.00 —CpP20 Lea}’e \.(our Nose Ring at Home $1499
—JW83 225 Best Jobs for Baby Boomers $16.95 — 15105 Major in Success, 5th ed 31495 ______
__TS28 What Color Is Your Parachute? For Retirement  $16.95 — 522 Sma’rt Moves for Liberal Arts Gr.ads ) $1695
—JWS38  Working After Retirement for Dummies $21.99 __ST12 \.(ou re Too Smart for This: Beating the 100 Big... $1495 _
What to Do with Your...
___RH45 ...English or Communications Degree $13.95
___JWS36  Career and Corporate Cool: How to Look... $2195 ___RH46 ...History or Political Science Degree $13.95
___RSP2 Directory of Financial Aids for ___RH47 ...Psychology or Sociology Degree $13.95
Women 2007-2009 $4500 | et oo oo s s
_Jw99 Double Outsiders: How Women of Color... $16.95 Great Jobs for... szofrs Selries: ded $15.95
i Yy " ___MH74-2 Great Jobs for Biology Majors, 2nd e .
___MH20-2 Great Jobs for Criminal Justice Majors, 2nd ed ~ $15.95
___RsP1 Flmanc.lal A.Id... Afrlcan Amerlcans 2006-2008 $40.00 __ MH14-2 Great Jobs for Economics Majors, 2nd ed $15.95
—RsP4 Financial Aid... Asian Americans 2006-2008 $37.50 ___MH26-3 Great Jobs for English Majors, 3rd ed $15.95
—RSP3 Finandial Aid...Hispanic Americans 2006-2008 ~ $40.00 _____ | ~ \1>7.3  Great Jobs for Foreign Language Majors, 3rd ed $15.95
___RSP5 F|na.1nC|aI Ald...Natn./e Americans 2006-2008 $4250 ___MH16-2 Great Jobs for Geology Majors, 2nd ed $15.95
— ST Latino Advantage in the Workplace... $19.95 ___MH52-3  Great Jobs for Liberal Arts Majors, 3rd ed $15.95
___AMB2  2007-2008 Black Scholarship Guide for Students $16.95 __ MH68-2 Great Jobs for Math Majors, 2nd ed $15.95
__MH69-2 Great Jobs for Political Science Majors, 2nd ed $15.95
_FF55 Ferguson Resource Guide for People ___MH28-3 Great Jobs for Psychology Majors, 3rd ed $15.95
with Disabilities, 3rd ed $125.00
T e
IM70 Best Resumes and Letters for Ex-Offenders $19.95 ___CB5 Fit In! The Unofficial Guide to Corporate Culture $16.95
__IM41 Ex-Offender’s Job Hunting Guide $17.95 —CP30 Stop Pushing Me Around... $1499
_TS27 Who Gets Promoted, Who Doesn’t, and... $14.95

Career Guidance (Starts on page 10) __CB1 Win Without Competing!: Career Success... $17.95
T BAn2E frock i e 2008 faee
" BA22-8  Knock 'Em Dead 2008 $14.95 Specific Jobs and Careers (Starts on page 17)

__BA22-9  Knock 'Em Dead 2009 [October] * $14.95
___SM3 Right Job, Right Now: The Complete Toolkit... $15.95 ___JW50-4 Best Jobs for the 21st Century, 4th ed $19.95
___Ts1-8 What Color is Your Parachute? 2008 $87.95 ___JWS87  Cool Careers for Dummies, 3rd ed $19.99
___TS1-9 What Color is Your Parachute? 2009 [Oct] * $18.95 ___Jwe9 50 Best Jobs for Your Personality $16.95
Changing Careers (Starts on page 11) — Also see “Age” above ___MH147 Grindhopping: Build a Rewarding Career... $16.95
AMB1 Black Out... $15.95 ___MH52-3 Great Jobs for Lipgral Arjts Major's, 3rd ed $15.95
—_JWI101  Career Coward’s Guide to Changing Careers $10.95 ___MH69-2 Great Jobs for Political Science Majors, 2nd ed $15.95
__Jwe8 Expert Resumes for Career Changers $16.95 —T525 Odder JOb,S N $1695
—JW63-2 Expert Resume for People Returning to Work, ___HCe 100 Bullshit Jobs... And Hc')w to Get Them $1395 _
2nd ed $16.95 ___RH53 120 Jobs That Won’t Chain You to Your Desk  $16.95
_1mM42 | Want to Do Something Else, But I'm Not Sure...  $15.95 —Jw70 150 Best Jobs for Your. Skills $16.95
TS11 World's Greatest Resumes $14.95 _Jwas 175 Best Jobs Not Behind a Desk $16.95
— - ___TS26 Real Success Without a Real Job... $16.95
Job Search Strategies and Tools (starts on page 12) —CB2_ __ SavwyPartTimeProfessional .. $1695
Also see Government Job Finder (page 23), Education Job Finder (page 21), VGM Professional Careers Series
and Nonprofits Job Finder (page 30) ___MH13-2 Careers in Art, 2nd ed $15.95
___BA73 About.com Guide to Job Searching $17.95 ___MH®64-5 Careers in Business, 5th ed $15.95
___BA33-2  Everything Get-a-Job Book..., 2nd ed $14.95 ___MH42-3 Careers in the Environment, 3rd ed $15.95
___HAM1 Excuse Me, Your Job Is Waiting... $16.95 ___MH43-5 Careers in Health Care, 5th ed $15.95
___MH36-6 Guide to Internet Job Searching 2006-2007 $15.95 ____MH73-3 Careers in High Tech, 3rd ed $15.95
___HoT National Job Hotline Directory Save 60% $6.78 ___MH44-2 Careers in Horticulture and Botany, 2nd ed $15.95
___PROJF Professional’s Job Finder Save 60% $7.58 ___MH38-2 Careers in International Business, 2nd ed $14.95
_Jwaz Ultimate Job Search: Intelligent Strategies... $16.95 ___MH45-3  Careers in Journalism, 3rd ed $15.95
__ MH23 Careers in Social & Rehab. Services, 2nd ed $11.96

Internships and Short-Term Jobs (starts on page 12) ___MH50-2 Careers in Travel, Tourism & Hospitality, 2nd ed $15.95

___TS16-4  Back Door Guide to Short Term Job... 4th ed $1895
___FF53 Ferguson Resource Guide to Internships ___FF13-2  Career Opportunities in Banking, Finance,

and Summer Jobs $125.00 and Insurance, 2nd ed $18.95
_SS33 Intern Files: How to Get, Keep, and Make... $12.95 _ MH64-5 Careers in Business, 5th ed $15.95
__PH5 Internship Advantage: Get Real-World Job... $17.95 ___MH14-2 Great Jobs for Economics Majors, 2nd ed $15.95
__vai1-7 Vault Guide to Top Internships, 2007 Edition $14.95

Entering the Job Market (starts on page 13) ___TS6-3 Career Guide for Creative and Unconventional 61205

People, 3rd ed
Also see the “Specific Careers” section ___FF49 Career Opportunities in Journalism $18.95
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Qty. Item ID Title Price Total Qty. Item ID Title Price Total

___FF58 Career Opportunities in Television and Cable $18.95 ___MH27-3 Great Jobs for Foreign Language Majors, 3rded  $15.95 _
___FF14-4  Career Opportunities in Advertising and ___HIEH How to Get a Job in Europe [hardcover] Save 36% $22.95
Public Relations, 4th ed $18.95 | ___INJFMInternational Job Finder [imperfect] Save 50%  $9.98
___FF36 Career Opportunities in the Publishing Industry $18.95 ywi Jobs and Careers Abroad, 13th ed $21.95
___FF44 Career Opportunities in the Visual Arts $18.95
T WHAS3 Caraers n ournalsm, 3 ed 1505
___MH26-3 Great Jobs for English Majors, 3rd ed $1595 __IM76 Blue Collar Resume and Job Hunting Guide $15.95
___ALP6 Starting Your Career in Broadcasting... $1995 _FF52 But What If | Don’t Want to Go
to College?... 3rd ed $1695
___FF5-2  Career Opportunities in Education & Related ___FF46 Exploring Tech Careers, 4th ed $125.00
Services, 2nd ed $18.95 __ FF57 Ferguson Resource Guide Apprenticeship
___KA3 Change Your Career: Teaching... $16.95 Programs, 3rd ed $125.00
__EJFH Education Job Finder [hardcover] [Sept] * $32.95 ___JW46-8 Top 100 Careers Without Four-Year Degree, 8thed  $17.95
___EJF Education Job Finder [paperback] [Sept8] * $19.95 Law Careers (Starts on page 29)
___JW24-2  Expert Resumes for Teachers & Educators, 2nd ed $16.95 ___FF17-2  Career Opportunities in Law and
___JW28-3 Inside Secrets of Finding a Teaching Job, 3rded ~ $12.95 Legal Industry, 2nd ed $18.95
__JWS39  Make Money Teaching Online... $24.95 ____ ___JWs35  Paralegal Career for Dummies $24.99
__uce2 So What are You Going to I?o With That?... $14.00 NP2 Running From the Law, 3rd ed $13.56
_Jw36-3 Unauthorlzeleeacher"s Survival Gmlde, 3rd ed $12.95 NP3 Should You Really Be a Lawyer? $17.56
___ST3 U.S. News Ultimate Guide to Becoming a Teacher $18.95 NPT What Can You Do With a Law Degree? 5th ed $23.96
___MH42-3 Careers in the Environment, 3rd ed $15.95 N A . -
P12 Eco Guide to Careers That Make a Difference: ___RSP11 Financial Aid for Veterans, Military Personnel... $40.00
Environmental Work for..., 4th ed $18.95 ___IM52 Military Spouse’s Complete Guide to Career... [Nov] * $17.95
___JWS30  Saving the Earth as a Career... $19.95 ___IM49 Military to Civilian Resumes and Letters,
3rd ed $21.95
__IM71 Military Transition to Civilian Success $21.95
___FF3-2 Career Opportunities in Law Enforcement, __FF39 Career Opportunities inthe Nonprofit Sector $1895
Security, and Protective Services, 2nd ed $18.95 _ MH23 Careers in Social & Rehabilitation Services, 2nd ed $11.96
___BA77 Everything Guide to Careers in Law Enforcement  $1495 _ _ KA2 Change Your Career: Your New Profession
___BA76 Everything Guide to Government Jobs $14.95 in Non-Profit $16.95
__GJF4 Government Job Finder, 4th [paper] [Sept] * $19.95 __FMP From Making a Profit to Making a Difference $16.95
__GJFAH  Government Job Finder, 4th [hard] [Sept] * $3295 ___FMPH From Making a Profit to... [hardcover] Save 43% $16.95
___MH20-2 Great Jobs for Criminal Justice Majors, 2nd ed $15.95 y .
~ PHD4 Your Criminal Justice Career.... 2nd ed $12.00 ___NPJF5H  Nonprofits Job Finder [hardcover] [Nov] * $3295 _
___NPJF5 Nonprofits Job F|rjder [pa‘perback] [Nov] * $19.95
___MH146 Resumes for Social Service Careers, 3rd ed $11.95
___BP10 Book of U.S. Government Jobs, 10th ed $22.95
—_JW58-2  FBI Careers, 2nd ed $19.95
_ w77 Federal Law Enforcement Careers, 2nd ed $19.95 ___FF1-3 Career Opportunities inthe Sports Industry, 3rd ed  $18.95
___JW27-4  Federal Resume Guidebook, 4th ed $21.95 ___BA75 Everything Guide to Being a Personal Trainer... $14.95
——BPa-4 - Post Office Jobs, 4th ed 1995

___QE211 Quick & Easy Federal Jobs Kit 6.5, 1 user € $49.95
_ QE2-2 Quick & Easy Federal Jobs Kit 6.5, 2 users % $59.95
_ QE2-8 Quick & Easy Federal Jobs Kit 6.5, 8 users @ $129.95
_ QE2-U Q & E Federal Jobs Kit 6.5, unlimited users @ $499.95

— ___MH50-2 Careers in Travel, Tourism & Hospitality, 2nd ed $15.95
- __ FAIR2 Flight Attendant Job Finder & Career Guide,

— 77th Anniversary Edition Save 25%  $12.71
I ___IM12-5  Jobs for Travel Lovers: Opportunities..., 5thed $19.95

_Jw73 Student's Federal Career Guide... $21.95
Health Care Carcers (Starts on page 25)
__KA4 Change Your Career: Nursing as Your... $16.95 | o
___ MH43-5 Careers in Health Care, 5th ed $15.95 Adams Media JobBanks:
___BA78 Everything Guide to Careers in Health Care $14.95 __ BAI1-5 Atlanta JobBank, 15th ed $17.95
___FF45 Exploring Healthcare Careers, 3rd ed $125.00 ___BA41-4  Austin-San Antonio JobBank, 4th ed $17.95
___BAR3 Getting into Medical School, 10th ed $14.99 BA2-20 Boston JobBank 20th ed $17.95
___MH28-3 Great Jobs for Psychology Majors, 3rd ed $15.95 T BA3-7 Carolina JobBank. 7th ed $17.95 -
___BP6-4 Health Care Job Explosion..., 4th ed $19.95 - ) ! ' I
) ___BA4-9  Chicago JobBank, 19th ed $17.95
___MH143  Resumes for Nursing Careers, 3rd ed $11.95
__ST72  U.S. News ...Guide to Med Schools, 2nd ed $18.95 —BAG-4  Colorado JobBank, 14th ed $17.95
. " ___BA58-3 Connecticut JobBank, 3rd ed $17.95
BAS-14  Dallas-Ft. Worth JobBank, 14th ed $17.95
___FF48 Career Opportunities in Engineering ?8.95 T BAS-6  Florida JobBank, 16th ec; $17.95 -
___MH44-2 Careers in Horticulture and Botany, 2nd ed 15.95 - -
—MH73-3 Careers in High Tech, 3rd ed $15.95 — gﬁ?gi ['OUZm” Jl"bfal;‘;' 1?:]76?1 g $1;2§ —_—
___MH74-2 Great Jobs for Biology Majors, 2nd ed $15.95 - : 0s Angeles JobBank, 17th e $16. —
___MH16-2 Great Jobs for Geology Majors, 2nd ed $15.95 —BA59-4 New Jersey JobBank, 4th ed $17.95
___MH68-2 Great Jobs for Math Majors, 2nd ed $15.95 —BA12-9  New York JobBank (Metro) 19th ed $17.95
___JWS29  Official Dice Technology Job Search Guide $24.99 __BA50-2  Ohio JobBank, 12th ed $17.95
___MH129 Resumes for Engineering Careers, 3rd ed $11.95 ___BA14-4  Philadelphia JobBank, 14th ed $16.95
___MH144 Resumes for Science Careers, 2nd ed $11.95 ___BA15-9 Phoenix JobBank, 9th ed $1795
___BA17-8 San Francisco Bay Area JobBank, 18th ed $17.95
__BA183  Seattle JobBank, 13th ed $17.05
_ _GG4 American Jobs Abroad Save 85% $9.75 ___BA49-4 Virginia JobBank, 4th ed $1795
___MH38-2 Careers in International Business, 2nd ed $14.95 ___BA20-7 Washington DC JobBank (Metro), 17th ed $17.95
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Qty. Item ID

Applying for the Job (starts on page 33)

Title

See WinWay Resume Deluxe @ — SAVE 37% — on page 6

Resumes and Portfolios (Starts on page 33)

___HCO1
_Jw72
__LEAS

Also see Interview Mastery 2.0 Qon page 4
both under “Career Center & Library Resources” _

Also see resources in each section under
"Specific Jobs” for additional resume books.
Bioblogs: Resumes for the 21st Century $16.95
Create Your Digital Portfolio $19.95
Creating Your Career Portfolio: At Glance, 3rd ed $28.60

Price Total

Get details on the next six items at http://jobfindersonline.com

VHS (videotapes)

___LEA3 Creating Your Career Portfolio Collection $179.00
___LEAT AssemblingYour Portfolio $99.00
__LEA2 Using Your Portfolio in Your Job Search $99.00
pvDs &
___LEA3D Creating Your Career Portfolio Collection @ $209.00
___LEA1TD AssemblingYour Portfolio % $119.00
___LEA2D Using Your Portfolio in Your Job Search Q $119.00
__ CP22 Encyclopedia of Job-Winning Resumes $16.99
__JW12-4 Gallery of Best Resumes, 4th ed $18.95
___IM16-9  High Impact Resumes & Letters, 9th ed $19.95
___Jw48-3 Resume Magic, 3rd ed $18.95
___JWS42-5 Resumes for Dummies, 5th ed $16.99
___BA29-7 Resumes That Knock ‘Em Dead, 7th ed $12.95
___BA30-7 Cover Letters That Knock ‘Em Dead, 7th ed $12.95
__JW51-3 Gallery of Best Cover Letters, 3rd ed $18.95
___IM51 Best Answers to 202 Job Interview Questions $17.95
___PH6 How to Say It in Job Interviews $11.95
___IM75 | Can't Believe They Asked Me That! $17.95
_IM23-6  Nail the Job Interview, 6th ed $14.95
___CB4 Savvy Interviewing: How to Ace the Interview... $16.95
___IM50 You Should Hire Me! Interview Secrets... $15.95
_IM77 Win the Interview, Win the Job $15.95
___HA1 Happy about Online Networking... $19.95
___AMA7-2 Make Your Contacts Count, 2nd ed $14.95
___ (B3 Savvy Networking: 118 Fast & Effective... $18.95
__Ts23 Negotiating Your Salary, 5th ed $12.95
___MH145  Perfect Phrases for Negotiating Salary & Job Offers $9.95

Getting More Education (Starts on page 36)
Colleges and Graduate Schools (Starts on page 36)

___RH54
__ PPG17
___RH49
___PG16-7

College Navigator: Find a School..., 2007 $17.95
Colleges That Change Lives: 40 Schools... $15.00
Graduate School Companion $14.95
Graduate Schools in the U.S. 2007 $20.00

Peterson’s Graduate & Professional Programs Series 2007

Qty. Item ID Title

___RH28-9 Cracking the LSAT, 2009 [book only] *
__RH28C-9 Cracking the LSAT with DVD 2009 *

___FF56 Ferguson Resource Guide to Grants,
Scholarships, and Other Financial Resources
____AMB2 2007-2008 Black Scholarship Guide for Students

[Above also listed under “Minorities”]

listed in this catalog below:

Price Total

$21.00
$36.95

Financial Aid (Starts on page 37)

$125.00
$16.95

Print additional titles not in this catalog below.
IAdd items from our website and other career resources not

| Merchandise Total: $

Apply your Instant 10% Discount:

Subtract the above result from the
Merchandise Total =

Add shipping and sales tax as exp
Shipping/Handling: $5.50 first item

_ x$1.25=

+ $1.25 for each additional item

Shipping: Add lines @ + ®)
Add line @ +line @ =

O lllinois residents only: If you are not tax
exempt, add 7.75% sales tax by multiplying the
amount on line B) by .0775 =% =

Add & + (& (total due if we are shlpplng
to the U.S. or Canada) =

Destinations outside the U.S. and Canada:
Add an additional $16 per item (we'll ship via
air insured parcel post; if the actual cost of
shipping/handling is less than what you

Total Amount Due: Add () + =

Multiple your above Merchandise Total by 0.1 =$ .

5,550 @
s O®
s @
s ®

s . ®
SN ()

paid, we will refund the amount overpaid) ®+ $____._ (®
s .

Print this total in the appropriate shaded box
on last part of the Order Form on the next page.

Questions?

___PG50-7 Graduate & Professional Programs Set 2007 $324.00
__ PG51-7 .. An Overview 2007 $54.00
___PG52-7 ...in the Humanities, Arts & Social... 2007 $54.00
___PG53-7 ...in Biological Sciences 2007 $54.00
___PG54-7 ...in the Physical Sciences, Math... 2007 $54.00

___PG55-7 ...in Engineering & Applied ... 2007 $54.00

___PG56-7 ...in Business, Education Health, ... 2007 $54.00

Test Preparation (Starts on page 37)

2008 editions: Available today

___RH26-8 Cracking the GMAT, 2008 [book only] $21.00
___RH26D-8 Cracking the GMAT with DVD 2008 $37.95
___RH27-8 Cracking the GRE, 2008 [book only] $21.00
___RH27D-8 Cracking the GRE with DVD 2008 $33.95
___RH28-8  Cracking the LSAT, 2008 [book only] $21.00
___RH28D-8 Cracking the LSAT with DVD 2008 $36.95

2009 editions: Available late June 2008 (Prices subject to change)

___RH26-9 Cracking the GMAT, 2009 [book only] * $21.00
__ RH26C-9 Cracking the GMAT with DVD 2009 * $37.95
___RH27-9  Cracking the GRE, 2009 [book only] * $21.00
___RH27C-9 Cracking the GRE with DVD 2009 * $33.95

Our friendly staff of real, live people is ready to an-
swer your questions and take your order.

Don't hesitate to call us toll-free at 888/366-5200
weekdays, 9 a.m. to 6 p.m. Central time.

If you run into any difficulty ordering online, please
call us and we’ll take your order by phone.

And remember, you have an unbeatable two-
month return period, so there’s no need for preview

copies. See page 2 for details.

Y XTI ,coMMUNICATIONS |

Ordering instructions appear on page 2 (inside front cover)
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Late Additions to the Catalog

Arrived too late to fit into the catalog, but listed in the Order Form

Career Center & Library ResoUilcES

How to Plan and Develop a Career Center,
2nd ed
Don Schutt, Jr.
$29.95, available beginning November 2007, 224 pages, hard cover
Bring your career center into the 21st cen-
tury. Here’s everything you need to establish and

PR PR

T oy modernize a career center for college students,
A CAREER teenagers, adults, special populations — and

CENTER even create an online career center. This how—to
Em';‘ guide provides in—depth discussions of develop-
] ==+ M mental considerations; critical services and re-
J‘J == N sources; successful strategies and delivery meth-

ods; assessment and evaluation; plus real world

examples of successful career centers. Includes
career center layouts, blueprints for wiring computer services, and
guidelines for outfitting your career center with computers and
other technology.

This all-new second edition of How to Plan and Develop a Ca-
reer Center is a collection of 12 essays written by experts that dis-
cuss all aspects of establishing and running a career center inde-
pendently or within a school or other institution. This updated, re-
vised, and expanded handbook covers key topics such as the role of
career centers, developing facilities, managing personnel, fitting
into educational settings, serving diverse student populations and
adult career seekers, online career centers, and trends for the future.

Essays include:

* Career Development and the Role of Career Centers

* Program Planning, Assessment, and Evaluation

* Developing Your Facilities

* Personnel, Administration, and Management

* Career Centers on the Internet

* Career Centers in Educational Settings

* Serving Diverse Populations

* At Career Centers

* Corporate Career Centers

* Critical Center Resources

About the Author

Donald A. Schutt dJr. is the Director of Human Resource Devel-
opment in the Office of Human Resources at the University of Wis-
consin-Madison. Previously he was a career development specialist
at the Center on Education and Work in the School of Education at
the University of Wisconsin-Madison. His current works include
Comprehensive Career Development Programs; The Wisconsin
Developmental Guidance Model: A Resource and Planning Guide
for School-Community Teams; and CareerWAYS, a computerized
career options planning system. Schutt has received a Certificate of
Distinction from the Association of Computer-Based Systems for
Career Information (ACSCI) and a Leadership Award from the
Wisconsin Counseling Association.

qocal, State, and Federal

" Everything Guide to

Careers in Law Enforcement
Paul Bagley
$14.95, 2007, 288 pages

i Challenging and rewarding, law enforce-

U THIL . ment is an exciting career, but few people know
CAREERS IN where to start in order to break into it (no pun in-
L EsHIRLEMENT - tended). Learn how to navigate the application,

hiring, and training process. This unique com-
prehensive handbook covers all aspects of job
options available — from local and state police to
National Park Rangers and Homeland Security
Pt e officers. You'll find candidate requirements; de-
sired qualities and education for applicants; and

where and how to apply to different agencies.

Y XTI ,coMMUNICATIONS |

Order form starts on page 38. Visit http://jobfindersonline.com for new books and updates. 43




